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St Thomas More College is 

a Residential College 

of the Catholic Archdiocese of Perth 

at  

The University of Western Australia 

 

Mounts Bay Rd 

CRAWLEY 

W.A.  6009 

P: +61 8 9386 0111 

Email: office@stmc.uwa.edu.au 

 

This Handbook is designed to be your reference 

guide to the life of the College. It contains 

valuable information about the facilities and 

services available to residents, guidance for living 

together in harmony and reminders about your 

responsibilities while living at St Thomas More 

College. It is expected that each resident will have 

read the Handbook and fully understands the 

information contained therein. A copy is also 

available on our website at 

www.stmc.uwa.edu.au.   

Failure to be conversant with the contents of this 

Handbook will not be an excuse for behaviour or 

actions that do not meet our community 

expectations. 

http://www.stmc.uwa.edu.au/
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SECTION 1 
GENERAL BACKGROUND ON 

ST THOMAS MORE COLLEGE 

 

MISSION STATEMENT 

INTRODUCTION  

St Thomas More College is a Catholic College of the Archdiocese of Perth affiliated with 

The University of Western Australia.  It is an academic, collegiate community with its own 

distinctive purpose and ethos. Respect for Christian values and ideals are presumed from 

all members of the College, regardless of their faith background.  

As an academic community, the College expects of all its members a serious commitment 

to learning and to intellectual life.  Academic excellence is important; it is the particular 

purpose of university studies. Perhaps more important is the development of the whole 

person hence spiritual, sporting, social, cultural and recreational activities play a vital role 

in the life of the College. It is the College’s hope that its residents will go on to become 

exemplary members of the disciplines and professions in which they have chosen to serve 

the community.   

A commitment to respect for self and one another ensures the caring and stimulating 

communal environment, which students need if they are to fulfil their academic potential 

and to achieve deep personal growth.  

MISSION  

The College supports student residents undertaking tertiary studies by providing the 

necessary community infrastructure, including access to academic, religious and pastoral 

services. 

STRATEGIC OBJECTIVES  

To foster the intellectual, ethical and spiritual life of residents, irrespective of religious 

affiliation, within a Catholic environment, St Thomas More College:  

 Promotes an appreciation of academic excellence and a quest for knowledge.  
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 Supports The University of Western Australia in its Mission by encouraging staff 

and residents to participate in all aspects of University life.  

 Creates a community of equals in which all members are valued equally, 

irrespective of their ethnic and cultural backgrounds or their physical, academic or 

sporting abilities; a community in which diversity is not merely tolerated, rather 

valued and celebrated; a community where independence of thought and action 

is respected, and where common action is freely elicited, rather than imposed by 

authority or peer group pressure, or by overt or covert intimidation.  

 Encourages attitudes which reject totally any form of discrimination, be it racist, 

sexist or religious.  

 Fosters an understanding of and care for the disadvantaged, the alienated and/or 

the underprivileged.  

 Encourages the College alumni to become participating and contributing members 

of the wider Australian Community.   

OPERATIONAL OBJECTIVES  

To provide academic assistance by monitoring and encouraging achievement, and by 

providing resources such as tutorials, the College:  

 Facilitates access to appropriate pastoral care, outreach opportunities and 

religious services.  

 Encourages high standards of conduct among staff and residents.  

 Provides excellent information technology services.  

 Provides accommodation and domestic support services for residents and visitors.  

 Encourages social, sporting, cultural and outreach activities, which facilitate 

resident participation in College and University life. 
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A BRIEF HISTORY OF ST THOMAS MORE COLLEGE 

St Thomas More College is a Catholic Residential College for both young men and women.   

The College is affiliated with The University of Western Australia, and is administered by a 

Council on behalf of the Archdiocese of Perth.  The College was founded by Archbishop 

Redmond Prendiville.  It was funded initially by many Western Australian and overseas 

benefactors. The building of Building C (Blocks A to F) and College Chapel began in 1953. 

The first students - 5 in number - took up residence on 14th March 1955.  As more rooms 

were completed, other residents entered the College.  1955 ended with 38 students.  The 

College was officially opened on 29th May 1958.  

Over the years, further building was undertaken: Building D (Blocks G to K) in 1962, the 

present Dining Room and Kitchen and L and M Blocks in 1966, the remainder of Building E 

(Blocks N to O) in 1970 and the Murphy Wing (Block Q) in 1985.  The Murphy Wing was 

demolished as part of the construction undertaken in 2014/2015. 

The College first welcomed women residents in 1974: in recent years, the College has had 

an equal complement of male and female residents. Over the years, the number of 

residents has grown to around 175.  In 2015, this number dropped to 154 to 

accommodate our building project.  

Former Rectors of the College: Current Head of College 

Fr Cornelius Finn SJ 1954 – 1959  Mr Tom Mitchell  2013 – present 

Fr John Rolland Boylan SJ 1960 –1962 (June)  

Fr Jeremiah Hogan SJ 1962 (June) – 1962   

Fr Edward Stormon SJ 1963 – 1971   

Fr John Prendiville SJ 1972 – 1974   

Fr John Hamilton-Smith SJ 1975 – 1978   

Fr William Uren SJ 1979 – 1984   

Fr Patrick Bishop SJ 1985 – 1991 (June)   

Fr Timothy Quinlan SJ 1991 (June) – 1996   

Fr Theo Overberg SJ 1997 – 1999 (Oct)   

Mgr Kevin Long,  1999 (Oct) – 2009 (Mar)  

Br Robert Callen cfc 2009 (Mar) – 2010 (Dec)  

Mrs Pauline Ibbs 2011 – 2012  
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COLLEGE CREST AND SPORTS MOTIF 

THE COLLEGE CREST  

 

The St Thomas More College crest was designed in 

the inaugural year of the College, 1955. The crest’s 

design is based on a combination of the coat-of-

arms of both our patron Saint and that of The 

University of Western Australia as embodied in the 

stained glass windows in the College Chapel and 

Dining Hall.  

The Sir Thomas More family coat-of-arms was probably granted by Edward IV to Sir John 

More, Sir Thomas’ father. It consists of a white shield, a black chevron (an heraldic device 

shaped like a “V”) with three moorcocks. The use of moorcocks is a gentle pun on the 

name “More”. A moorcock is a fowl or grouse found in the heather moorlands in Great 

Britain and Ireland.  

Our own College crest consists of the white shield with a chevron displaying the College 

colours – deep blue and gold – with only two moorcocks and the black swan, the symbol 

for Western Australia which is also featured in The University of Western Australia’s crest.  

The St Thomas More College motto: “Prius Dei Servus” – To Serve God First – came from 

Thomas More’s declaration on the scaffold in 1535 that he "died the King’s good servant, 

but God’s servant first."  

 The College crest may only be used with the permission of the Head of College.  

THE COLLEGE SPORT MOTIF  

 

Over the years various forms of the moorcock 

have been used as a sports motif on uniforms and 

sporting paraphernalia. In 2009 a new image of 

Tommy the Moorcock was launched and has been 

adopted as the official St Thomas More College 

Sports emblem. 
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COLLEGE PATRON – SAINT THOMAS MORE 

St Thomas More (1477-1535) rose from a modest background to become one of the most 

significant personages in Tudor England. As Speaker of the House of Commons, Privy 

Councillor, Lord Chancellor and Lord Chief Justice, Thomas More was second only to King 

Henry VIII in the realm. However, the character of Thomas More is more important than 

his achievements.  

He was a man of genuine and deep faithfulness who seriously considered becoming a 

Carthusian monk, but he chose the vocation of marriage and public office instead.  He had 

a strong sense of what was best in Catholicism.  He left us an insight into his prayer life 

through his many devotional writings.  

Thomas More was committed to learning.  As England’s most eminent humanist, he was 

enthusiastic about the new learning of the Renaissance, and introduced it into England. 

Thomas had a speculative, wide-ranging, incisive and questioning mind. Perhaps he stands 

unique as an author who coined the word “utopia” (from his book with the same title 

about the perfect society). This word is now in common use in all languages. He also took 

the then revolutionary steps of teaching his daughters the new learning; they were fluent 

in both the Latin and Greek languages.  

Thomas More married twice and was the patriarch of an extended family. Even within his 

busy public life, family always held pride of place. The famous Holbein portraits reveal 

clearly that Thomas More drew strength, pride and delight from his extensive and close 

family.  

Friendship was a central element in Thomas More’s life, and he cultivated a wide and 

varied circle of friends. He had the capacity for deep, sincere, open, supportive and loyal 

friendships. The leading lights of Europe were his friends; these included Erasmus 

(Netherlands), Juan Luis Vives (Spain), and Antonio Bonvisi (Florence). Yet ordinary people 

never felt slighted in their associations with him.  

Thomas More’s difficulties began when his powerful friend, King Henry VIII, demanded his 

support for the annulment of his marriage to Catherine of Aragon. Soon, this issue was 

intertwined with Henry’s claim to be the supreme head of the Church in England. Thomas 

wrestled with these issues for eight years. He kept his counsel and stated his mind only 

after he had been found guilty of High Treason. Thomas stated that he could see no 

legitimate reason for Henry’s marriage to be annulled and he refused to countenance 

Henry’s claims to Church supremacy.  

Henry’s respect and friendship for Thomas More turned to disappointment, frustration, 

dislike and finally revenge. He tried to bully Thomas into submission.  In response, Thomas 

voluntarily withdrew from public life. During this time, Thomas and his family endured a 

subtle, but increasingly public and severe persecution. His friends thought that he did not 

appreciate the way the wind was blowing and they deserted him. Many members of his 
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family did not understand the issues with which he contended privately. This was a deeply 

lonely time for him, but in all his troubles Thomas More never lost his equanimity, 

personableness, courtesy and good humour.  

In 1534 More was committed to the Tower of London. After refusing to take Henry VIII’s 

Oath of Supremacy, he was convicted - on perjured evidence - of High Treason on 1st July 

1535 and was beheaded five days later.  

Thomas More is admired because he was committed to what he considered right and 

good and because he was willing to pay the consequences for this stance. He endured his 

misfortunes with patience and good grace. As he told his many friends who urged him to 

change his position: Your conscience must save you and mine must save me. He was a 

man of immense personal integrity.   

Thomas More is respected beyond the bounds of the Catholic Church. He is remembered 

as a distinguished jurist and a great and fair lawyer: before the law he was no respecter of 

persons.  In an age of opportunistic politicians, Thomas More stood out as a statesman 

with principles.  

Exactly 400 years after his death, in 1935, Thomas More was canonised by Pope Pius XI, 

and his feast day is on the 22nd of June. He is the patron saint of Catholic lawyers, 

university students and politicians. He is also commemorated by the Anglican Church on 

the 6th of July.  
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COLLEGE IDEALS 

St Thomas More College aims to build a community which is based on clear religious, 

moral and academic principles. It is presumed that residents at St Thomas More College 

are prepared to live by these principles. The College aims to provide a Catholic perspective 

to the tertiary experience.  

The College’s Charter from the Archdiocese of Perth is to promote Catholic values, and to 

build a Catholic academic community.  

St Thomas More College continues to welcome non-Catholic Christians, and non-

Christians. The College respects the faith traditions and beliefs of all its residents, and in 

turn expects a reciprocal respect from all its residents.  

Each member of the College community is important. As such, each resident is responsible 

for contributing towards College spirit and life. In this enterprise, the Head of College, the 

Deputy Head of College, the Chaplain, Staff, College Council, Resident Advisors, Student 

Club Committee and each resident have specific and complementary roles to play.  

The Christian ethos of the College presupposes that each student strives for solid spiritual 

and human values.  St Thomas More College aims to challenge students to become young 

adults whose professional training prepares them for service of others. To this end all 

residents are invited to undertake some voluntary service (outreach) during the course of 

each academic year.  

The College aims to promote a climate of academic excellence in which each student is 

able to extend and develop his/her talents and abilities to their full potential and capacity. 

To this end, the College expects students to complete their studies in the minimum time.  
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COLLEGE COUNCIL MEMBERS 

Patron The Most Rev. Archbishop of Perth, Timothy 

Costelloe, SDB 

  

Appointed Members 

Chair Bruno Camarri AM 

 Greg Russo 

 Gordon Cornelius 

 Carmelina Fiorentino 

 Mgr Brian O’Loughlin PP 

 Sr Terri Emslie 

  

Elected Members 

 Peter Bothe 

 Fran Farrington 

  

UWA Members 

 Prof. Brendan Waddell  

 Prof. Francis Mastaglia  

  

Ex Officio Members 

Head of College Thomas Mitchell 

Deputy Head of College Rebecca Wood 

Dir of Finance and Admin Hamish Carnachan 
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COLLEGE STAFF MEMBERS 

Head of College Mr Thomas Mitchell 

Deputy Head Of College Mrs Rebecca Wood 

Director of Finance and Administration Mr Hamish Carnachan 

Director of Operations and Facilities Development Mr Joel Chander 

Chaplain Fr Peter Hung Tran 

Executive Assistant Mrs Janienne Wood 

Manager of Finance and Compliance Ms Barbara Neville 

College Registrar Ms Melinda Carnachan 

Operations Supervisor Mr Gary Dickson 

Finance Officer  Ms Tanya Richardson  

Administration Officer  Ms Fiona Hughes  

Administration Officer Ms Joanne Kett 

Catering Manager (Chartwells) Mr Chris Crole 

Housekeeping Mr Mirek  Novak  

Housekeeping Ms Lasinee Bunnak 

Housekeeping 

Housekeeping 

Ms  Ratchenee Gibson 

Ms Mia Lu 

Housekeeping Ms Kate Tse 

Housekeeping Ms Ai-Fen Li 

Grounds Staff Mr Dale  Brown 
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RESIDENT  ADVISORS 
 

 

Senior Resident Advisor Giann Leandri 

Outreach Resident Advisor Jessica Fenton 

Health and Wellbeing Resident Advisor 

Wing Resident Advisors 

Kiera Albertsen 

Thomas Barton, Emily Daw, Nicole Dumitrascu, Briana Fiore, Lauren Italiano, Chris 
Jones, Andrew Mann, Bonnie Meacock, Donnacha Murray, Hayat Nowrazi, Andie 
Payne, Khallan Ridge, Ayush Soni, Ebony Teakle, Samantha Williamson. 

The Senior Resident Advisor (SRA) and the team of Resident Advisors (RA) are appointed 

by the Head of College to assist in the smooth functioning of the College.  The RAs come 

under the direction of the Head of College & Deputy Head of College. Normally they are at 

least third year residents though there is some flexibility in this depending on the 

capability of the individual. They provide an easily accessible point of contact, and take an 

interest in the academic, spiritual, cultural, social and sporting progress of residents. They 

are charged with providing a high level of pastoral care and take special responsibility for 

a nominated group of residents. They perform the tasks assigned to the Duty RA when 

they are rostered on duty.  In that specific capacity they secure the College at night and 

weekends and provide access for residents to the College's facilities.   The Duty Resident 

Advisor’s name is advertised within the College prior to each shift. 

COLLEGE COMMUNITY 

St Thomas More College is a community that endeavours to provide a safe and secure 

environment that is supportive of personal development in the academic, religious, 

sporting, social, and cultural fields. As a Catholic College, it embraces the particular 

teachings of the Catholic Church and emphasises Christian, academic and caring values.  

All College expectations and guidelines are set within the context of a Catholic academic 

community with a threefold emphasis, namely:  

1. Each person who enters this community should be respected and should display 

respect for themselves, for others and the property of the community as well as 

the academic culture of the College;  

2. Each person who enters this community should be safe physically and 

emotionally;  
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3. Each person who enters this community should contribute to the enhancement of 

the good reputation of the College and do nothing to tarnish it. 

 

Refer to The St Thomas More College Code of Conduct and Associated Policies in 

the next section of this Handbook. 

CAMPUS MINISTRY 

Campus Ministry at St Thomas More College seeks to assist residents in further developing 

their life of faith and their spirituality during their years at University. It invites students 

and all members of the St Thomas More family to deepen their faith in Jesus Christ and his 

Gospel. Our ministry is founded in the Catholic tradition. We foster spiritual growth 

through worship and prayer, reflection and service, and education and faith formation. 

We call upon our residents and ourselves to proclaim the Good News and to become signs 

of hope in our community, the Church, and the world.  

Faith development is closely tied to students' intellectual development. Campus Ministry 

seeks to help residents integrate their intellectual inquiry with their life experience. We 

are available to assist residents who want to talk about their journeys of faith, or get 

involved putting their faith into action.  

The mission of Campus Ministry is to provide an experience of church that enables 

members of the college community to grasp anew the gospel of Jesus Christ and to 

possess a religious and moral competence to live as young adults of peace in a global 

community, with the personal courage to challenge injustice, violence and inequity 

wherever it exists.  

MASS TIMES 

Saturday Vigil Mass 5:30 pm  

Sunday Evening Mass 5:30 pm  

 

The Sunday evening Mass is a unique time for the College community to gather and 

residents are invited to offer their services for liturgical duties, such as serving, singing and 

music, reading, Special Ministers of the Eucharist, collectors, ushers etc.  

On occasions throughout the year, the College will hold specific Student Oriented Mass.  

These are special community occasions that we believe are appropriate for discussion 

with our academic community and all residents are encouraged to support the College by 

attending.   
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COLLEGIATE CHOIR  

We are very proud of the Collegiate Choir of St Thomas More. The choir warmly welcomes 

new members. They practise every Wednesday evening and on Sundays prior to our 

community Mass.  

REFLECTION DAYS 

The College offers an opportunity for students to participate in dedicated days of 

reflection. Details will be publicised as dates are finalised. 

FAITH COMMUNITIES  

Campus Ministry offers a wide variety of Faith Development organisations, events, and 

resources to help you grow in love of God and others.  

We invite residents to gather in community through prayer and devotion and to share in 

the exploration of faith active in our world through small group events. We also offer 

opportunities to grow personally, by connecting residents with spiritual directors and 

advisers. Wherever residents are on their faith journey, we strive to offer them a means of 

taking that journey further. 

OUTREACH 

SERVICE, SOCIAL JUSTICE AND SOLIDARITY - TOMMY MORE OUTREACH  

"Faith in action is love, and love in action is service. By transforming that faith into living 

acts of love, we put ourselves in contact with God himself, with Jesus our lord."  – Mother 

Teresa  

All residents are encouraged to develop a sense of justice and social concern. Through our 

‘Tommy More Outreach’ program, the College seeks to spark a passion for truth and 

justice, and to nourish courage and commitment through meaningful experiences that 

challenge our residents to be agents of social change. 

The College has appointed a dedicated Outreach RA whose job it is to actively seek out 

outreach opportunities for the College community. If you feel you have an idea or are 

passionate about an Outreach opportunity, please see either the Outreach RA or the 

Deputy Head of College. 
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RESIDENT GROUPS 

 

STUDENT CLUB  

The St Thomas More College Student Club Inc. plays a significant role in making the 

College an effective social, academic, sporting, and Catholic community. All residents are 

members of the Student Club.  The annual Student Club fee is payable at the 

commencement of the year.   The Club is responsible for coordinating many of the daily 

activities of the residents and acts as a liaison between its members and the 

administration of the College. The Club also organises teams to participate in inter-college 

competitions, social, religious and cultural celebrations and other events.  

The Club makes an important contribution to a sense of College spirit and unity. It 

provides an opportunity for leadership and service within the College. The success of this 

depends on the contribution of all its resident members.  

Student Club functions are to be organised on a user pay basis, so that participants who 

attend such events receive the services for which they have paid. Alcohol is never to be 

subsidised at these functions. Any functions involving the use of alcohol must be 

organised in compliance with the Event Management Guidelines of UWA. An equivalent 

number of alcohol-free events are to be organised by the Student Club within each 

semester. 

At Student Club functions participants are required to abide by the Code of Conduct and 

not in any way allow their conduct to reflect poorly on the good reputation of St Thomas 

More College or the University.  

 

2018 STUDENT CLUB  

President Christi Kapp  

Vice President Rose Young 

Treasurer Marcos de Miguel Hernando 

Secretary Rett Millman  

International Rep Frank Sgro 

Publications Rep Lydia Kerrell-Vaughan 

Social Rep Amira Benterrak 

Female Sports Rep Ashton Embry 

Male Sports Rep Tom Carmichael 

Inter-College Rep Cherie Howard 

Community Rep Sarah Hegney 

Fresher Rep TBA 
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GRADUATE ASSOCIATION  

The Graduate Association was established in 2016 to acknowledge the different interests 

and needs of the more senior students of the College.  The Graduate Association will be 

comprised of the following groups: 

1. Graduates. 

2. Domestic and Full Degree International students who are third year and above in 

their courses. 

3. Honours students. 

Exchange and Study Abroad students are not included in the Graduate Association.  

Admission of other students to the Graduate Association is at the discretion of the Head 

of College. 

The Chair of the Graduate Association is appointed by the College and works closely with 

the Head and Deputy Head of College to ensure that there is a rich additional offering for 

the more senior students.  This offering will primarily centre on career development and 

personal growth.   

The Chair works with the Student Club Committee to promote the attendance of 

Graduate Association members at Student Club events. 

NAAUC – NATIONAL ASSOCIATION OF AUSTRALIAN UNIVERSITY COLLEGES 

The College may pay for the return airfare of two students to the annual NAAUC 

Conference on the condition that such students sign a guarantee that they will return to 

College in the following year, and that such students give clear expression to aspiring to a 

leadership position in the College either as an RA or as a Student Club Committee 

Member.  If this guarantee is not honoured the students will be expected to refund the 

cost of their airfare.  

Applications are to be made directly to the Head of College.   It is the responsibility of the 

Student Club Executive to cover the expenses of any resident, including that of the 

President, whom they may wish to sponsor.   

In all cases, the students selected are travelling under the name of St Thomas More 

College and should represent the College with distinction. 

All such recipients of a bursary to attend NAAUC will be required to present a report at 

the following College Council meeting. 
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EMERGENCY CONTACTS 

MEDICAL TREATMENT IS AVAILABLE LOCALLY AT:  

 

The UWA Medical Centre   

6488 2118  

 

Office hours 

During semester: 8:30am to 5:00pm (Mon–Fri) 

University holiday periods: 9am to 5pm (Mon–Fri) 

Closed for approximately two weeks during the Christmas and New Year period. 

 

Location 

2nd Floor, South Wing Guild Village  

 

 

The Emergency/Casualty Department  of the Sir Charles Gairdner Hospital   

9346 3333 

24 hours a day 

 

CRISIS SUPPORT (24 HOUR SERVICES)  

If you or someone you know is in crisis outside of office hours please contact one of the 

following agencies:  

Life Threatening Emergencies 0 0 0    

UWA Security  6488 2222  

For on-campus Emergencies  

Mental Health Emergency  1300 555 788  

Emergency Mental Health Issues  

Crisis Care  13 11 14 or Lifeline WA  9442 5777  
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CONTACTS 

RECEPTION  

(08) 9386 0111  

office@stmc.uwa.edu.au 

 

RESIDENTIAL ADVISORS  

9386 0111 (24h) 

 

UWA MEDICAL CENTRE   

(08) 6488 2118  

 

MEDICAL EMERGENCY   

Sir Charles Gairdner Hospital  

(08) 9346 3333  

 

PRIVATE GP  

Hampden Road Family Practice  

206 Hampden Road, Nedlands  

hrfp@faustkaremg.com.au  

(08) 9386 1040  

Opening Hours  

Monday to Friday:  

8:30am - 5:30pm  

Saturday: 9am - 12:30pm  

Sunday and Public Holidays: Closed  

 

AFTER HOURS GP  

After Hours Family   

Medical Clinic  

Hollywood Private Hospital   

(Pharmacy entrance)  

3 Monash Avenue, Nedlands.  

(08) 9346 6191  

Opening Hours  

Monday to Friday: 6 - 9pm  

Saturday and Sunday: 12 - 9pm  

  

mailto:office@stmc.uwa.edu.au
mailto:hrfp@faustkaremg.com.au
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STIRLING DRIVE IN PHARMACY  

234 Stirling Hwy, Claremont  

pharmacy@sdip.com.au  

(08) 9384 2292  

Opening Hours  

Every day: 7am – 12am  

 

BEYOND BLUE  

The National Depression Initiative  

beyondblue.org.au  

 

Beyondblue Support Services 

Support. Advice. Action   1300 224 636 

Opening Hours: 8.30am – 5.00pm  

 

SHOPPING  

Caltex Star Mart  

Convenience Store  

Corner Broadway and  

Stirling Highway, Nedlands  

(08) 9386 4140  

Opening Hours  

Open 7 days: 24 hours  

 

SWAN TAXIS  

13 13 30  

 

TRANSPERTH INFOLINE  

13 62 13  

www.transperth.wa.gov.au  

 

SECURITY  

University Security  

6488 2222 / 6488 3020 

 

R.A. on Duty:   

Telephone 9386 0111 

 

EMERGENCY SERVICES  

Ambulance / Fire / Police: 000  

The RA MUST be advised if ANY Emergency Services are called to the College. 

mailto:pharmacy@sdip.com.au
http://www.transperth.wa.gov.au/
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SECTION 2 

    CODE OF CONDUCT  

TERMS AND CONDITIONS OF RESIDENCY 

& 

 ASSOCIATED POLICIES AND GUIDELINES  

CODE OF CONDUCT 

PURPOSE 

St Thomas More College is a Catholic educational community.  The purpose of the College 

is to provide residents with an enjoyable living and learning experience within a safe, 

caring and respectful environment.   

Every community has its implicit and explicit rules for acceptable social behaviour; 

without these shared expectations communities would not function viably.  A residential 

college community is no exception.  Respecting the values of the College and the rights 

and property of others, and of the College, should be a priority for all who have the 

privilege to live on campus. 

The purpose of this Code of Conduct is to ensure that everyone is aware of what is 

expected of residents and their guests, and to provide general guidelines within which 

residents should manage their life in College.   

 

RESIDENT CONDUCT 

GENERAL EXPECTATIONS 

The general expectation is that residents will exercise a high degree of self-regulation. 

Every resident is expected to be respectful and considerate of others at all times and to 

promote a sense of community within the College. The responsibility for maintaining such 

an environment rests with each one of us. 

As a Catholic residential college, our way of operating and the quality of our relationships 

with each other should reflect a high ethical and moral standard. As a community, we are 

also required to operate under State and Federal laws and under the by-laws of The 

University of Western Australia. The following overarching principle should guide our 

behaviour: 

We should show care and concern for each other and for the common good 

at all times. We should behave in such a way that no offence, inconvenience 
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or disturbance is caused to other residents or to any person employed 

directly or indirectly by St Thomas More College. 

Residents entering the College and their parents must acknowledge that while the college 

will assist and encourage residents in all aspects of their lives at the University, the 

students are entering an adult environment and they must accept responsibility for their 

studies, their administration, their conduct, their grades and their own safety. 

All residents have rights and privileges and with them come responsibilities and 

obligations. Every resident has an obligation to demonstrate respectful, considerate 

behaviour when interacting with other residents, with staff members and with guests.   

Conduct that is in breach of this Code will be the subject of processes, consequences and 

sanctions that are consistent with the seriousness of the behaviour.  The processes to be 

applied in determining if a breach of the Code has occurred, and what the consequences 

of any established breach will be, are matters reserved for the discretion of the College, in 

particular the Head of College. 

RESIDENT COMMITMENT 

The College assumes that every resident will have carefully and thoroughly read the 

Handbook and the current Terms and Conditions of Residency, and that they will meet the 

expectations and standards articulated in these documents. The College expects the 

commitment of every resident to: 

 Conduct themselves responsibly at all times.  They are expected to know and to 

adhere to this Code and to all College policies, guidelines and expectations. 

 Show respect and consideration for others, regardless of gender, race, religion, 

disability, marital status, sexual orientation or any other attribute, so that all may 

live, study and work in harmony. All members of the St Thomas More College 

community should expect to be treated courteously and fairly, and to be free 

from acts of violence, harassment, intimidation, or discrimination. 

 Acknowledge that differences between people contribute to the richness of life. 

 Respect the rights of all other members of College, while also acting in accordance 

with the laws of the wider Australian community.  

 Comply with all the systems and procedures established by the College. 
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DESIRED BEHAVIOURS 

The following guidelines provide an overview of the College’s expectations for every 

resident. The Handbook, Terms and Conditions of Residency, and related policies provide 

more detail on each of these.  

As a resident of St Thomas More College you will: 

 Participate in the life of the College. 

 Strive for excellence academically and access what the College offers in terms of academic 

support. 

 Treat other residents, their property and personal space with consideration at all times. 

 Not use, possess or distribute illicit drugs or misuse legal drugs. 

 Not consume alcohol if under 18 years of age. 

 Not consume alcohol to excess or be significantly affected by alcohol while on campus. 

 Smoke only in the designated smoking area. 

 Generally keep noise levels low and be especially quiet at night. 

 Not compromise the safety or security of other residents or their property. 

 Comply with Computer and Software Use Regulations of The University of Western Australia. 

 Maintain a high standard of hygiene in your room and in the general environment by 

disposing of waste appropriately. 

 Care for all residential property and observe safety and fire rules and regulations.  

 Take responsibility for any damage you cause and take steps to correct it. 

 Not allow any unauthorised person to make use of your accommodation or the catering 

services of the College. 

 Accept that limited parking is available and only park on College grounds if a Permit has been 

allocated. 

 Be responsible for your guests and visitors, including personally accepting responsibility 

should they breach this Code of Conduct.  

 Respond appropriately to any reasonable requests and instructions from all members of staff, 

including Resident Advisors. 

 Seek assistance if your rights are impacted upon and report problems that you 

feel unable to deal with. 
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CODE OF CONDUCT –  ISSUE RESOLUTION 

GENERAL COLLEGE PROCESS 

1. If disturbed by the conduct of others, each resident has the right firstly to ask those 

concerned to stop the offending behaviour. If there is some hesitation about 

approaching them or a reasonable approach has been ignored, the resident should 

immediately contact their Resident Advisor, the Duty RA, or the Deputy Head. 

Contacting the Deputy Head after the disturbance (the next day etc) will 

2. When an action or activity in breach of the College’s expectations is observed, a 

member of staff will communicate with the resident about the breach and will request 

that the resident cease such activity. 

3. If a staff member considers that the breach is not serious and the resident responds 

readily and positively, no further action is required. 

4. If a staff member considers the breach is significant or is a repeated breach, then they 

will refer the matter to the Deputy Head or, if after hours, it will be recorded in the 

‘Duty RA Report’. 

5. If a staff member considers the breach is of sufficient severity then the Deputy Head 

may be contacted regardless of the hour. 

6. Where disciplinary action is considered necessary, the resident will be given an 

opportunity to discuss the matter in a meeting with the Deputy Head.  

7. The Deputy Head is authorised by the College to take appropriate disciplinary action. 

However, disciplinary action that may involve suspension or expulsion will be discussed 

with the Head of College.  

8. When disciplinary action is taken against a resident, all details will be treated in 

confidence and only those people directly involved in the disciplinary process will be 

informed.  

Note that the above procedures in this document do not derogate from the normal 

disciplinary powers and responsibilities of relevant staff members, which may still be 

exercised as appropriate. 

In particular, a complaint from another resident is not required for a staff member to act 

on behaviour that they deem to be inappropriate or in contravention of this code or its 

associated policies, guidelines or expectations. 

 

GRIEVANCES CONCERNING THE CONDUCT OF OTHER RESIDENTS 

The following steps may be used when a person wishes to complain about the conduct of 

another resident and its impact upon them.  This process is also available to the College, 

at its discretion, when it becomes aware of a possible conflict between residents and 

decides to investigate the matter itself.  
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CONCILIATION 

1. Determine whether the behaviour is likely to be a breach of the Code. An individual 

may always seek advice from a member of the College staff to determine if the 

behaviour is likely to be a breach of the Code. 

2. Decide whether you wish to make a complaint. If you wish to make a complaint, you 

will be asked to put your complaint in writing. The complaint must identify the 

resident/s you allege have breached the Code and what you allege has been done. You 

should be as specific as possible. The complaint should be forwarded to the Deputy 

Head of College.  

3. Generally complaints will go through a conciliation process as a first step (depending 

upon the seriousness of the allegation). The decision to escalate the response to the 

allegations will be in consultation with the complainant and at the College’s sole 

discretion. 

4. Unless the College decides otherwise, a conciliator (usually a Resident Advisor) will be 

appointed to meet with each party individually to discuss and try to reach agreement 

regarding the complaint, possible redress and future behaviour. If agreement cannot 

be reached, any party to the conciliation may ask for the allegations to be investigated 

further. In this situation, the allegations will either be referred to an Arbitration 

Committee or will be dealt with directly by the Deputy Head of College as appropriate. 

5. Conciliation is not designed to be a disciplinary process, and disciplinary outcomes will 

not necessarily result from this process. Breaches of an agreement reached via 

conciliation may result in additional action.  

ARBITRATION 

The Arbitration Committee will consist of the Deputy Head of College, Club President, and 

two student representatives (one nominated by the St Thomas More College Student Club 

and one by the Deputy Head). 

1. Referral to the Arbitration Committee will be made through the Deputy Head of 

College. 

2. When an issue is referred to the Arbitration Committee, the Head will be 

informed.  

3. Those involved will present in unemotional language the essential facts to the 

Arbitration Committee. 

4. The Arbitration Committee may seek the advice or the presence of appropriately 

trained people. Those involved will be informed when such action is being 

considered by the Arbitration Committee. 

5. All members of the Arbitration Committee and residents involved in the 

arbitration process will maintain strict confidentiality with respect to all matters 

discussed/investigated. 

The Committee will make a written recommendation to the Head of College. 
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SANCTIONS 

Whether the matter is one of resident conflict or a matter of conduct being addressed by 

the Deputy Head of College, the resident may: 

1. Be required to attend an interview with the Deputy Head of College. 

2. Be subject to verbal or written censure or reprimand and be given warning that 

harsher disciplinary action may or will be taken (for students in NRAS rooms, 

written censure is likely to be in the form of a formal breach notice); 

3. Be required to make restitution; 

4. Be required to undertake community reparation work within St Thomas More 

College of such a nature and for such a period as the Deputy Head or Head shall 

determine. Such community reparation must be completed within one week 

unless another timeframe has been agreed to in discussions with the Deputy Head 

or Head; 

5. Be suspended from St Thomas More College for a stated period.  If a resident has 

been suspended from College due to inappropriate behaviour, that resident will 

not be entitled to a refund of residential fees (accommodation or meals) while 

absent from College; 

6. Not be permitted to reside at St Thomas More College after completion of the 

current semester; 

7. Be asked to leave St Thomas More College from a specified date/time, and 

possibly be denied further access to the College.   

 

APPEALS 

1. A resident may appeal to the person who has taken the action to retract or reconsider 

the action. The basis for the appeal may be on procedural or substantive grounds.  

2. If an initial appeal fails, an appeal may be made to the next most senior member of 

staff or to the Deputy Head. 

3. If an initial appeal is made to the Deputy Head and the resident is not appeased, a 

second appeal may be made to the Head in writing.  

4. The St Thomas More College Student Club President may make an appeal on behalf of 

or in accord with a resident, provided that is the wish of the resident. 

5. Any appeal or record of appeal will be treated with the same confidentiality as records 

of disciplinary breaches or actions. 

The College’s Code of Conduct gives a broad picture of the manner in which young adults 

in a respectful Christian community should conduct themselves.  The policies below link 

directly to the Code of Conduct and provide further clarification of the College’s 

expectations in a number of significant areas. 
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TERMS AND CONDITIONS OF RESIDENCY 

1. CONDITIONS UNDER WHICH AN OFFER FOR RESIDENCY IS MADE 

 

The prospective resident must: 

• Gain admission/readmission to The University of Western Australia or another 

approved educational institution. 

• Agree to abide by the Code of Conduct and all associated policies, guidelines and 

expectations as outlined in the St Thomas More College Handbook (the ‘College 

Handbook’).  

• Pay all prescribed fees and charges by the due date(s). 

 
At the end of the year, all residents have the opportunity to re-apply for a place in College 

in the following year. The decision to offer a current resident a new residency will be 

based on their suitability to residential life, their general support of the College’s mission 

and values, and will take into account matters such as their conduct and involvement, and 

their academic and financial history. 

2. PERIOD OF RESIDENCY  

 

• Residency is offered for a defined period as stipulated in the Residency Contract 

(Standard Rooms) or the Residential Tenancy Agreement (Studio Apartments and 

One-Bedroom Apartments).  

• Standard Rooms:  

o Where the defined period is specified as the “full academic year” the 

resident agrees to remain a Resident at St Thomas More College for a 

minimum of 40 weeks. Where the defined period is specified as “one 

academic semester” the resident agrees to remain a resident of St 

Thomas More College for a minimum of 20½ weeks in Semester 1 OR a 

minimum of 19½ weeks in Semester 2. 

o The 40 week, 20½ week, and 19½ week contract periods are determined 

in accordance with the academic year, and take in university vacation 

periods. Please check your contract for actual residency dates. 

o Those on a 40 week contract will be able to remain in the College during 

the University vacation period in June and July. The one semester 

contracts change over in the middle of the year and the relevant dates are 

stipulated in the Fee Schedule and the contract itself. 

o Returning residents moving into standard rooms are able to take a 39 

week contract, arriving at College on the Sunday before the start of 

lectures in Semester 1. 

• Studio Apartments and One-Bedroom Apartments: 
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o The Residential Tenancy Agreement will stipulate the exact dates for the 

period of the tenancy.  As of 2017, a number of lease periods will be 

available for residents to select from including 52 week leases. 

 
In addition, new arrivals are expected to attend orientation sessions as appropriate both 

at the University and at the College. 

• Accommodation outside of these specified dates is subject to availability, and in 

the event that a resident arrives prior to the specified commencement date or 

remains in residence beyond the specified conclusion date, he/she will be billed at 

the daily rate applicable for the additional days of residence. 

• Unless given permission by the Deputy Head of College and all relevant 

documentation is completed and signed, all residents may only arrive and depart 

on the specified residency dates. 

• One-semester contracts are only offered to current returning students who will 

complete their course of study at the end of Semester 1 or are going on an 

approved one-semester UWA Study Abroad/Exchange program.  

 

3. RELOCATION OF RESIDENTS 

 

• The Staff of St Thomas More College reserves the right to relocate residents in 

standard rooms within the College for maintenance purposes, conference trade 

purposes, or any other purpose deemed reasonable and/or necessary by the Head 

of College, this includes conduct related matters. Due notice will be given to the 

resident. 

 

4. BREACH OF RESIDEN CY CONTRACT 

 

• Residents are accepted into St Thomas More College either for the full academic 

year or for one semester on a contractual basis (Either through signing a 

Residency Contract or a Residential Tenancy Agreement). 

• If a student fails to honour his/her Residency Contract by not taking up residency 

then he/she will continue to be responsible for all accommodation charges until a 

new student takes up his/her place in the College. All additional fees are 

automatically forfeited. 

• If a resident decides to withdraw from St Thomas More College during the 

specified Residency Contract period, a written letter indicating the intended date 

of departure and reason for leaving College must be submitted to the Head of 

College. The resident remains responsible for all accommodation charges for the 

specified residency period unless otherwise determined by the Head of College. 

All additional fees are automatically forfeited if a resident leaves during the 

residency period. 



  St Thomas More College Student Handbook – 2018 

 

Page 29 of 111 

 

• If a student fails to honour his/her Residential Tenancy Agreement by not taking 

up residency or terminating early, approval for application to another college will 

not be given and a tenant reference will not be provided. 

• The College reserves the right to pursue outstanding fees/rent directly and 

through third party debt collection agencies. 

 

 

5. FINANCIAL OBLIGATIONS 

 

• The resident and/or parent/guardian agree to pay the fees as set out in the 

College Fee Schedule or the Residential Tenancy Agreement. The resident and/or 

parent/guardian understand(s) that the Fee Schedule may be varied only in 

extenuating circumstances and only with the approval of the Head of College. 

• If fees are not paid then action will be taken to recover the outstanding debt. This 

may include having the Residency Contract/Residential Tenancy Agreement 

terminated and the resident being asked to vacate the residence and/or being 

referred to a credit agency for debt collection. In addition to the fees owed, the 

resident will be liable for any costs associated with such action, including any 

interest charged in accordance. 

• Residents enrolled at The University of Western Australia understand that any 

arrears in fees or charges owed to the College at the end of a semester may lead 

to the College requesting The University of Western Australia to withhold the 

residents results until the outstanding fees or charges have been paid in full (this 

is referred to as an Academic Encumbrance). 

 

6. MATTERS OF CONDUCT 

It will be assumed that residents have read the College Handbook in conjunction with the 

following statements: 

St Thomas More College may ask a resident to leave the residence and terminate the 

agreement if the resident or his/her guest/visitor or family member: 

• Does not meet any of the expectations outlined in the College Handbook 

pertaining to the resident. 

• Disregards by act or omission any of the policies or regulations contained in the 

College Handbook. 

• Through act or omission put at risk the lives of themselves or others. 

• Causes damage to himself or herself, the person or property of another, or 

maliciously damages the furniture, effects or property of the College. 

• Commits an act of violence on himself or herself or another person. 

• Misuses or tampers with any fire equipment (including fire doors, fire blankets, 

fire hoses, fire extinguishers, door closers, fire alarms and smoke/thermal 

detectors). 
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• Indulges in behaviour deemed by the Head of College to be grossly unacceptable. 

It is expected that all residents will conduct themselves in a mature and adult-like 

manner while living in College. 

• Gains illegal entry to another resident’s room. 

• Commits an act of intimidation, bullying, harassment, vilification or 

discrimination. 

• Has previously received a formal warning for a serious breach of College 

expectations and has then committed a further infringement of the expectations 

set down in the College Handbook. 

• Consumes, supplies or distributes any illegal substances. Residents who use, 

possess or distribute illegal substances can expect to have their residency 

terminated and to have the matter referred to the police for action. 

• Consumes, supplies or distributes legal substances in an irresponsible manner. In 

particular, the College considers the excessive consumption of alcohol to be 

unacceptable, and will not sanction any activity (such as drinking games) which 

might be seen to encourage such actions. Nor will permission be given for any 

function on College grounds at which alcohol is promoted as the main feature. 

• Breaks any law or contravenes any regulation contained in the Crimes Act (State 

and Federal), Fire Regulations, Council Ordinances, Local and Federal Government 

Building Codes, and/or Occupational Health and Safety Legislation. 

• Fails to pay fees and charges as outlined in the College Fee Schedule. 

• In the event of a resident being suspended from the College for a specified period 

of time, he/she may not enter the College grounds, except with the rare 

permission of the Head or Deputy Head of College. 

There is no entitlement to remission of fees for any resident asked to leave the College, or 

for any resident whose membership of the College is temporarily suspended on 

disciplinary grounds. 

7. RESIDENT’S OBLIGATIONS 

A THE RESIDENT 

 

• The resident shall not allow his/her accommodation or any part thereof to be 

occupied by anyone else without the written permission of the Deputy Head of 

College. 

• The resident agrees to vacate his/her accommodation at the date of departure, 

leaving his/her accommodation in good order and clear of any personal 

belongings, including clothing and furniture not belonging to the College. No 

items can be stored in the room without the written permission of the Deputy 

Head of College. 

• The resident understands that any property left in the room after the resident has 

vacated will be removed and either disposed of or given to a local charity. 

• The resident agrees to allow St Thomas More College (administration, staff and 

contractors) access to the room and common areas for the purpose of cleaning, 
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the issuing of notices and memos, room inspections or maintenance, and 

otherwise will not impede the College’s possession and control of the room and 

common areas. 

• The resident agrees that the room and common areas can only be used for private 

residential purposes. 

 

B THE RESIDENT AGREES TO TAKE CARE OF THE ROOM AND ANY COMMON AREAS, 

AND TO KEEP THEM IN A CLEAN CONDITION. IN PARTICULAR:  

 

• To allow the room to be cleaned on a regular basis. Each time a room clean has 

been refused, the house keeping staff will notify the Deputy Head of College and 

an explanation will be required from the resident. 

• To put nothing down any sink/toilet/drain likely to cause damage or obstruction. 

• To wrap and place garbage in an appropriate container. 

• To take care not to damage items provided within the room and common areas, 

including furniture and fittings. 

• To make no alterations or additions to the room or common areas without the 

written permission of the Deputy Head of College. 

• To do no decorating that involves painting, marking or defacing any part of the 

room or common areas without the written permission of the Deputy Head of 

College. 

• To keep no animals in the room or the common areas. 

• To immediately notify the College Office of any loss, damage or defect to the 

room or common areas. 

• To immediately notify the Deputy Head of College of any infectious diseases (e.g. 

glandular fever) or pests. 

• To be responsible for the behaviour of his/her friends, family, guests or visitors 

while they are on the College grounds, and to pay for any damage to or loss of 

College property caused by him/herself and/or his/her friends, family, guests or 

visitors. 

 

C THE RESIDENT SHALL NOT: 

 

• Store in the room or common areas any flammable materials such as fuels etc. 

• Move or remove any furniture from common areas within or outside any building. 

• Misuses or tampers with the card reader that supplies power to Studio and 1 

bedroom rooms. 

• Supply power to the Air Conditioner by any other means than the power outlet 

marked for that purpose. 

• Install any furniture in the room or common areas, including portable air 

conditioning units or air purifiers,  without the written permission of the Deputy 

Head of College. 

• Obstruct any hallways, stairwells, common areas, entries or exits of the residence. 
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• Hang clothing on the rails or balconies of their room or use common areas for the 

purpose of hanging washing unless those common areas are designated areas and 

contain clothes lines. 

• Smoke anywhere on College grounds apart from the area designated for smoking. 

 

D RESPONSIBILITY TO OTHER RESIDENTS 

 

• To avoid any disturbance, nuisance or annoyance to other residents by act or 

omission. 

E RESPONSIBILITY TO ST THOMAS MORE COLLEGE 

To compensate for or meet any claims in respect of: 

• Loss or damage to College property caused by the resident’s negligence or wilful 

act or omission. 

• Loss or damage to another person’s personal property (whether loss or damage is 

caused by the resident or a guest or visitor of the resident). 

• Any injury to a person caused by an act or omission of the resident, or a guest or 

visitor of the resident. 

 

8. ACADEMIC PROGRESS  

The resident undertakes to keep the Deputy Head of College fully informed about his/her 

enrolment status and academic progress. The resident agrees not to change his/her 

institution or course of study, or to withdraw from a course of study, without prior 

consultation with the Deputy Head of College. 

The resident authorises the administration of the institution at which the resident is 

studying to make available to the Deputy Head of College any information that they may 

require about the resident’s academic progress or status. 

The resident acknowledges that satisfactory academic progress will be a determining 

factor in remaining in residence at St Thomas More College. 

9. EXCLUSION OF LIABILITY 

Notwithstanding and not in derogation of any rights or obligations under any insurance 

policies taken out by the Catholic Archdiocese of Perth or St Thomas More College; St 

Thomas More College, the St Thomas More College Council, the Head of College, the staff 

and resident staff of St Thomas More College, are in no way responsible or liable 

(individually or collectively) for any personal injury which the resident may suffer, or for 

any loss or damage to the resident’s personal goods however that injury or damage be 

caused, whether it be through negligence or otherwise of St Thomas More College, the St 

Thomas More College Council, the Head of College, the staff or the resident staff of St 

Thomas More College. 
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The Catholic Archdiocese of Perth, St Thomas More College, the St Thomas More College 

Council, the Head of College, the staff and the resident staff of St Thomas More College 

are not responsible or liable (either collectively or individually) for any third party 

property damage or loss, or personal injury suffered by third parties, which results from 

the resident’s actions, whether these actions are in contravention of the rules of St 

Thomas More College, the by-laws of The University of Western Australia, the laws of 

Western Australia or otherwise. 

 

10. FURTHER DETAILS  

 

• Please do not hesitate to contact the College on (08) 9386 0111 or e-mail:  

office@stmc.uwa.edu.au if you have any questions regarding the Terms and 

Conditions of Residency. 

• Copies of all relevant documentation will be available on the St Thomas More 

College website (www.stmc.uwa.edu.au) at the start of Semester 1 should you 

wish to refer to them. 

  

mailto:office@stmc.uwa.edu.au
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ALCOHOL AND OTHER DRUGS POLICY 

The College does not approve of or condone the use of illegal drugs or the misuse of legal 

drugs. The College actively discourages drug dependency and drug abuse, and encourages 

residents and staff to have a responsible attitude towards the use of alcohol and indeed 

drugs of any kind.  The College, like The University of Western Australia, is committed to 

upholding the law of the State of Western Australia and Commonwealth of Australia 

relating to the use of both legal and illegal substances. 

The College operates on the basic principle that residents are young adults.  As young 

adults, residents are responsible for what they consume or use.  Residents will decide if 

and how much alcohol and/or drugs they will consume.  In making those decisions 

residents need to identify their own priorities and recognise that the use of alcohol and 

other drugs may affect a person’s judgement and can be potentially harmful; resulting in 

permanent damage to health, to relationships and to reputation and career prospects.   

The College has a strong pastoral interest in its residents and will be as supportive as 

circumstances allow, in what are often difficult and complex situations. The College will 

provide information on the safe use of legal drugs and the reduction of harm to residents 

who abuse legal drugs; it will not support the abuse.     

ILLEGAL DRUGS 

 

1. The College can never condone illegal drug use, nor will it protect users from the law.  

Drug abuse is a tragic situation and dealing with it is outside of the College’s resources 

and competence.  

2. Use of illegal drugs may offend others in the College community. Those offended are 

entitled to make their complaints heard and such complaints will elicit action from the 

College. 

3. Residents who use, possess or distribute illegal drugs can expect to have their 

residency terminated and to have the matter referred to the police for action. The 

penalties for possession, use and distribution can be severe. 

4. Trafficking or participating in trafficking in illegal drugs will result in the resident/s 

being required to leave College immediately. Expulsion will be based on reasonable 

evidence and the standard used will be less than that required for a criminal 

conviction.   

5. Where use of illegal drugs is observed or trafficking is suspected, the College may rely 

on the police or other appropriate resources to resolve the various problems 

identified. 

6. Resident activities at the College are covered by relevant Commonwealth and State 

laws, the policies of the University and the College’s own policies and procedures. 
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ALCOHOL 

INTRODUCTION 

 

1. In Australia responsible alcohol consumption by adults is legally and culturally 

acceptable.  Residents who are at College and over the age of 18 are legally entitled to 

purchase and consume alcohol.  We understand that some residents expect to 

consume alcohol while they are in residence. It is the responsibility of residents to 

ensure that everything is done to minimise the harmful effects of alcohol and that this 

policy is adhered to. The aim of this policy is to encourage residents to make informed 

choices about the use of alcohol and to promote a functional community that can 

consume alcohol responsibly.   

2. Consumption of alcohol at the College must be seen in the wider context of a 

community recognition and concern about the harmful physical, behavioural and 

social effects of excessive alcohol consumption. The College holds the view that the 

excessive consumption of alcohol is not an acceptable rite of passage and that such 

behaviour can lead to the point of harming self and/or others and can be life 

threatening.  

3. The excessive use of alcohol does not diminish a resident’s personal responsibility for 

observing community rules and expectations.  Where there is alcohol misuse, staff will 

deal with it sensitively and raise resident awareness of support services. When a 

resident’s alcohol consumption is consistently excessive or a resident demonstrates 

unacceptable behaviour resulting from the over-consumption of alcohol, the College 

reserves the right to apply appropriate sanctions.  

4. The College is a living and learning environment where every resident must be 

respectful and considerate of others. 

5. Resident activities at the College are covered by relevant Commonwealth and State 

laws, the policies of the University and the College’s own policies and procedures. 

6. This policy should be read in conjunction with the College’s Code of Conduct. 

GENERAL PRINCIPLES  

 

1. Responsible consumption of alcohol is permitted in the College. ‘Responsible 

consumption’ means drinking in moderation. Subject to this requirement: 

a. Individual residents are permitted to have and consume alcohol in their 

rooms. 

b. At the Head of College’s discretion, specific common areas may be made 

available for groups to have a couple of drinks before going out on a 

Wednesday and Friday evening. 

2. Residents who prefer not to drink will be supported in this decision. 

3. Drinking must not interfere with the interests and welfare of others. Behaviour that 

causes harm to individuals, property or the reputation of the College or the University 

is unacceptable. This includes behaviour that interferes with the reasonable 
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expectation of an environment conducive to study and to sleep, or that disregards the 

appropriate responsibilities and strategies for conducting events and functions. 

LIMITS 

 

1. Residents under the age of 18 must not consume alcohol. Residents must not provide 

alcohol to anyone under the age of 18. 

2. Residents will not drink with the aim of becoming intoxicated. Residents will not 

consume alcohol to excess or be significantly affected by alcohol while on campus.  

3. Residents must not provide alcohol to anyone who is intoxicated. 

4. Residents must not be subjected to any pressure to drink. 

5. Drinking games/competitions are not to occur at the College or at events associated 

with the College. Any materials or apparatus thought to be part of drinking games 

may be confiscated without notice and not returned.  Any staff member may 

implement this action or make a report. 

6. In all areas (including residents’ rooms) and at all times, unreasonable or anti-social 

behaviour (including excessive noise) that disturbs or interferes with others is 

inconsiderate and unacceptable and will not be tolerated. 

7. Large groups, the presence of significant numbers of non-residents and/or excessive 

quantities of alcohol are not permitted. 

 

VENUES, EVENTS, AND THE CONSUMPTION OF ALCOHOL  

 

1. If you are over 18 years of age, you may drink alcohol in moderation in your own 

room.  Large numbers of residents congregating and drinking in a room is not 

acceptable.  Noise and non-resident behaviour remain the responsibility of the person 

whose room is being used. 

2. Drinking in public areas, on the lawns or around the College environs is not permitted.  

Alcohol is not to be consumed on any balconies or in any corridors or stairwells. 

3. At no stage should any resident be wandering around College consuming alcohol or 

with open bottles/cans. 

4. Excessive use of alcohol does not diminish your personal responsibility for observing 

College expectations, especially those relating to noise and behaviour. The excessive 

use of alcohol in itself is a contravention of the College’s expectations. 

5. Residents may not take alcohol into communal areas such as the Dining Room, or 

Recreation Rooms without the explicit prior permission of the Deputy Head of 

College.  In particular residents are directed to the appropriate Accords concerning 

the use of the recreation rooms. 

6. Alcohol is not to be consumed in the communal spaces in Buildings A or B. 

7. "Sports Drinks", i.e. celebrations after sporting events, are to be conducted off 

campus. 
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8. With the permission of the Deputy Head of College, and at specified times, small 

groups may drink in specific common areas provided that drunkenness and any form 

of excess are avoided.   

9. Individual residents are responsible for cleaning up any area that they have used. 

Cleaning materials are available through the Resident Advisor on duty. If an area is not 

cleaned immediately a report will be made by the housestaff and handed to the 

Deputy Head of College for review.  

10. Anyone who has been drinking is not to enter the Dining Room.  The catering staff will 

refuse to serve anyone they believe to be intoxicated with alcohol or other drugs or 

who they think is unfit to dine in the College Dining Room. The staff will require such a 

person to leave the dining area immediately and the Deputy Head of College will be 

informed.  

11. Consumption of alcohol prior to College Dinners/Events will lead to the exclusion of 

the resident involved from that event.  In particular residents are expected to respect 

the College’s heritage by joining in with the Reflections prior to these dinners.  Those 

choosing to consume alcohol rather than attend the Reflection are at odds with the 

values held by the College and will be required to discuss this with the Deputy Head of 

College. 

12. Any mess caused by students as a result of intoxication will be reported by the 

Housekeepers to the Deputy Head of College, who in turn will speak with those 

involved to arrange for its clean up and appropriate sanctions.    In circumstances 

where it is difficult to identify those responsible, the Deputy Head of College may 

approach the Student Club Committee to arrange for its clean up.  

VISITORS TO THE COLLEGE 

 

1. Visitors to the College, including ex-residents, are subject to this Policy. 

2. Residents are responsible for ensuring that their visitors and guests comply with this 

Policy. 
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NOISE  

Every community has its implicit and explicit rules for acceptable social behaviour; 

without these shared expectations communities would not function viably.  A residential 

college community is no exception.  Respecting the values of the College and the rights of 

others should be a priority for all who have the privilege of living on campus. 

The general expectation is that residents will exercise a high degree of self-regulation and 

accept responsibility for regulating their own behaviour in accordance with the College’s 

Code of Conduct. Every resident is expected to be respectful and considerate of others at 

all times and to promote a sense of community within the College. The responsibility for 

maintaining such an environment rests with each one of us.  

One of the major challenges of living together in harmony is that of being able to live in 

College without being affected by undue loud noise. The College is also a social place and 

clearly there will be a level of noise. It is the responsibility of all residents to balance these 

aspects and in doing so ensure that an environment conducive to study, sleep and 

sensible social interaction is maintained. 

EXPECTATIONS 

Every resident is responsible for the maintenance of good order and reasonable quiet in 

his or her room and in common areas. All residents need to be aware of the noise they 

and their guests are making regardless of the hour of the day and ensure that they are not 

unreasonably disturbing their fellow residents. 

Residents should be particularly mindful of the noise generated from normal activity in a 

room such as listening to music, watching TV, playing computer games (the exuberance 

of competitors is not appreciated particularly late at night), holding small gatherings, 

sport or other activities in quads or common areas, and particularly returning late at night 

to the College.  

Residents are expected to use their judgement with regard to the acceptable number of 

people in a social gathering; although a sensible guideline would be 3 -4 people in a 

resident’s room.  Outside, the amount of seating available should give a reasonable guide 

to the size of the gathering.  

If you are unsure what constitutes unreasonable noise you are encouraged to discuss this 

with one of the Resident Advisors.  

At all times, what constitutes an acceptable level of noise is at the discretion of the staff of 

the College, including the Resident Advisors. 
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SPECIFIC NOISE RESTRICTIONS 

Residents can generally expect the College to be a reasonably quiet environment at all 

times.  Excessive noise at any hour of the day or night is unacceptable.  

The minimum quiet hours are 10.30pm to 9.00am from Sunday night to Friday morning 

and 10.30pm to 10.00am from Friday evening until Sunday morning. This does not imply 

that excessive noise is acceptable at other times. All other times are “courtesy hours” and 

require moderation of noise levels.  

Given the close proximity of individual rooms, ball games on the front quad are to finish 

no later than 9:00pm.   

Use of the Basket Ball Courts are only to be used between 9am and 7:30pm weekdays and 

10am and 7:30pm on weekends. 

Variation to quiet hours for examination periods and study breaks will be advertised. 

Residents who have completed examinations are able to remain in College but only on the 

proviso that they do not create any issues for other residents. From time to time common 

areas may be closed to ensure that the College is free from noise that will disturb 

residents’ study and sleep. 

RESPONSIBILITY FOR ADDRESSING NOISE 

If you are being disturbed by noise you should speak with the person/s making the noise, 

discuss the effect it is having on you and request that they lower the level of noise. 

If you are uncomfortable approaching the person/s generating the noise or they are 

unresponsive to your request, you should contact your nearest Resident Advisor or the 

Duty RA. 

Residents are expected to comply with any request relating to loud noise. If a request to 

lower noise is not appropriately acted upon then those making the noise may be subject 

to sanctions. 
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PASTORAL CARE 

The College supports student residents undertaking tertiary studies by providing the 

necessary community infrastructure, including access to academic, religious and pastoral 

services. 

WHAT IS PASTORAL CARE? 

Pastoral care is defined as holistically nurturing the wellbeing of the members of our 

community. Following the example of Jesus, we at St Thomas More College are called to 

enhance the growth of each individual physically, intellectually, emotionally, socially, and 

spiritually according to their unique circumstances.  In so doing, wherever a resident or 

staff member is suffering adversity we individually and collectively offer consolation and 

support in whatever form is appropriate to the person at the time.  The aim of pastoral 

care is to enable each resident and staff member to participate fully in the life of the 

College, their university studies, and their relationships, and to build a firm foundation for 

their future lives and careers. 

HOW IS COLLEGE DIFFERENT FROM SCHOOL? 

 

1. There are no regular forums where staff can gage the welfare of residents. 

2. The residents are young adults, often just out of home, and they frequently want to 

prove their capacity to deal with life and its issues without the assistance of staff. 

3. The residents when they arrive at St Thomas More College are often in a new country, 

usually in an unfamiliar city, and definitely in a new ‘home’ with, new people, and a 

new course.  They have increased stresses both academically and socially, and they 

are often financially strapped.  This can place students in a place of heightened 

emotional vulnerability. 

4. The younger residents suddenly have the freedoms and rights of adults but for some 

they are yet to understand the reciprocal obligations and responsibilities of 

adulthood. 

WHAT CAN ST THOMAS MORE COLLEGE DO TO HELP? 

 

1. As a Catholic College with a Campus Minister working in a chaplaincy capacity, St 

Thomas More College is better placed than most to provide both pastoral and 

spiritual guidance. 

2. Resident Advisor and Student Club Training: this training is comprehensive and 

includes Youth Mental Health First Aid.  In the light of this training, there is a 

heightened awareness on the part of the senior student leaders with respect to 

potential issues, especially with respect to depression. 
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3. Inclusive and welcoming Orientation program: A combination of College and Student 

Club events that help new residents to feel welcome and cared for very early on in the 

year. 

4. Awareness raised by the Head and Deputy Head of College during orientation with 

respect to mental health and the support available.  This makes subsequent 

conversations more palatable for residents who find themselves struggling. 

5. The Resident Advisors through their role descriptions and through their training are 

constantly reminded that their pastoral care role is of paramount importance.  

6. The Student Club organises events with residents’ welfare at the top of the priority 

list, ensuring that there are always people keeping an eye out for those needing 

assistance. 

7. Resident Advisors and the Student Club are encouraged to build relationships as a 

proactive measure to give them some emotional collateral with residents during the 

tougher times.  One of the most powerful resiliency factors in combating depression is 

connection with others. 

8. Resident Advisors in particular as staff members understand their accountabilities and 

that maintenance of ‘confidentiality’ holds no sway when the welfare of a member of 

our community is at stake.  They are aware not to promise confidentiality in such 

circumstances. 

9. The SRA works in close cooperation with the Deputy Head of College with respect to 

student welfare.  The combination of the sharing of wisdom of the SRA with the 

Deputy Head of College ensures that the best possible path forward is sought in each 

individual situation. 

10. Our supportive staff members, whether they be in catering, housekeeping, grounds 

and maintenance, or administration are attuned to the needs of residents and are 

often the source of valuable feedback in the overall care of the residents.  

11.  ‘Tell Me More’ begun in Semester 1 2013.  It occurs twice each semester. The focus is 

generally on the spiritual and cultural backgrounds of our residents. ‘Tell Me More’ is 

presented by residents for residents. Examples of seminars could be presentations on 

Islam, Judaism, Buddhism, Indigenous culture and spirituality and the issues involved 

with being a young indigenous person in 21st century Australia, the political, cultural, 

religious and social dimensions of Iran and how this impacts on women in particular, 

as well as a number of community and environment seminars focussing on the 

involvement of our residents in and around the city of Perth and in their home 

communities.  Again enhancing connection between residents by really getting to 

know the people they are living with at a deeper level.  Come to none, one, some or 

all: it is your choice but the invitation remains open. 

12. Our leadership training is open to all residents and is built on the paradigm that good 

leaders deliberately cultivate their emotional intelligence.  Coincidentally the 

competencies that make for a good leader also make for a level headed, resilient and 

successful person.  So whilst developing leaders we are also hopefully helping 

residents to develop skills that will fortify them against many of the issues that they 

will confront in life. 
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13. We look for mechanisms for the RAs to get around to their groups to chat one on one 

with residents that they may not see too often. 

WHAT PLACES ST THOMAS MORE COLLEGE IN A STRONG POSITION TO 

PROVIDE PASTORAL CARE? 

1. There are genuine leaders amongst the resident cohort that show great concern for 

all; the new residents in particular. 

2. St Thomas More College is blessed with staff members who have an authentic sense 

that what they do is more than a job.  They understand that it is about providing the 

best possible environment and support to our residents to enable them to forge a 

strong foundation for their future. 

3. A paradigm of mutual respect permeates the life of the College and this is enshrined 

in our Code of Conduct. 

4. We have staff members and resident leaders who are enthusiastic to work in 

partnership to enhance the opportunities and support of our residents. 

 

SEXUAL ASSAULT AND SEXUAL HARASSMENT POLICIES 

The College has a Code of Conduct that is predicated on respect and adherence to basic 

decency in all relationships.  To abuse someone physically or sexually is a violation of the 

law and our Code of Conduct. 

The College commits to taking a proactive approach to reduce as far as possible the risk of 

sexual assault on campus.  Student leaders and staff will be trained in the issues by SARC 

(Sexual Assault Resource Centre) and the Protective Behaviours Unit of the Archdiocese of 

Perth.  Further, all freshers will be expected to attend a protective behaviours seminar in 

O’Week.  

The College commits to dealing with any disclosure of sexual assault in a compassionate 

and comprehensive manner with the physical and emotional welfare of the alleged victim 

paramount at all stages.   

While confidentiality will be maintained where at all possible, should the College believe 

that the resident’s welfare is at risk, emergency contacts and/or next of kin will be 

sensitively contacted and asked to provide support. 

Please see: 

Appendix 3: STMC Sexual Assault Policy 

Appendix 4: STMC Sexual Harassment Policy 

Appendix 5: Fact Sheets on Sexual Assault, Harassment, and Misconduct 
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BULLYING, DISCRIMINATION AND HARASSMENT 

This policy statement applies to all residents, associates and staff members at St Thomas 

More College.  

Bullying, discrimination and harassment in any form (in relation to race, ethnicity, 

religious background, disability, sexual orientation, etc) are unacceptable at St Thomas 

More College.  It is every resident’s responsibility (both individually and collectively) to 

ensure that the community is free of such behaviour.  Any resident found indulging in 

these practices may well be asked to leave College.  

Residents need to be aware that each member of the community is an individual, with 

individual reactions to a given situation. What one person sees as a joke, or good - 

natured ‘horseplay’, can be quite threatening to another. Hence, all individuals should be 

treated with respect and care. The measure of what constitutes inappropriate conduct is 

what the victim feels rather than the intention of the perpetrator.  

Within the College setting, any practice which imposes different demands or expectations 

on one group, but not another, is bullying. A typical example is when first year residents 

are "expected" to adhere to some "tradition". The words "tradition", "College spirit" and 

"group bonding" can be used to conceal bullying. Whilst these words have legitimate 

meanings, bullies subvert such meanings and force their view of the world on others.  The 

College management explicitly forbids such practices and will deal with these sorts of 

behaviours very strongly. 

Residents need to be aware that certain nick-names, innuendo or references to another 

resident’s lifestyle or sexual orientation can be construed as harassment.   

Real College spirit is engendered by residents cooperating to do great things, be they in 

the exam room or on the sporting field and real group bonding is achieved by meeting 

challenges and overcoming them, together.   

LODGING COMPLAINTS  

Any resident or employee who feels he or she has been subjected to any form of bullying, 

discrimination, or harassment is encouraged to take action to resolve the issue. The 

College will assist in any way possible, either by initiating action within the College or by 

referring the matter to the appropriate authorities. The complainant may approach the 

Head of College, Deputy Head of College, or the SRA. 

 

 

 



  St Thomas More College Student Handbook – 2018 

 

Page 44 of 111 

 

SOCIAL MEDIA 

This policy is to provide information on the use and the potential implications of the 

misuse of social media platforms. It is a guide to appropriate and acceptable use of social 

media in the context of St Thomas More College 

This policy should be read in conjunction with the Colleges policy on Bullying, 

discrimination and harassment. St Thomas More College is committed to providing an 

environment free from all forms of discrimination, harassment and bullying including 

those caused due to social media use.  It is an expectation that all posts to social media 

sites are appropriate and reconcilable with the College values. This expectation includes 

all posts to both public sites and a Resident’s own sites. There will be no flexibility in the 

enforcement of this policy. A Resident will also need to ensure that any Facebook site etc 

set up by himself is controlled, because that Resident will be held responsible for any 

misuse of that site. 

Social media refers to communication methods via written comments, shared images, 

video or audio files. Social media platforms include, amongst others, blogs, Facebook, 

Instagram, Snapchat, Twitter, and YouTube. 

Social Media is an increasingly prevalent, effective and powerful method of 

communication and social media has become an integral part of modern life.  Social 

media can blur the lines between personal and professional expression and all member of 

the College community must carefully consider their conduct online, so as to preserve and 

protect their individual reputation and the reputation of the College. 

In addition to College behavioural expectations, the rules of basic common courtesy and 

legal requirements - the following principles provide some additional guidance which are 

particularly relevant to the use of social media. 

 Be genuine, credible and respectful.  

 Remember to post appropriately as social media content is easily spread. 

 Maintain confidentiality. Don't share any confidential, private or sensitive 

information through social media. Only provide information that is publicly 

available, and do not comment on or disclose any confidential or sensitive 

information.  

 Do not use social media to harass, vilify, bully or discriminate against any 

individual. Be aware of liability. What you post online is your responsibility. Post 

carefully and after considering your liability in doing so. 

 Consider how your posts might affect other people. If you post something 

derogatory, negative or inflammatory about another person or group on a social 

media site, you need to consider the potential affect it might have especially given 

the whole community will be reading it. If it is something that you would not 

consider saying to someone personally then you should not post it.  
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 Think about in what capacity you are posting. Give thought to the capacity in 

which you are posting and be sure to differentiate between your roles if you hold 

more than one. If you are acting in your personal capacity rather than your work 

capacity, ensure that is made clear. 

 Use your online posting to promote the College and not to damage it in any way.  

 Something posted on a social media site is a written communication, and the 

same legal ramifications can result, such as breach of privacy or confidentiality, 

defamation or trade practices/fair trading violations. As it is written in a 

permanent forum, it will always be able to be accessed and has the same 

evidentiary value as a more formal, hard copy communication. 

 Protect your own safety and privacy. Before broadcasting information of your 

location and activities, consider your own privacy and safety. Ensure that you are 

aware of and understand the privacy settings you have set for social media sites 

that you use and set them to protect your privacy and safety.  

The College reserves the right to remove, or request a resident to remove, any comments 

and postings that are contrary to this policy. 

Any breach of this Social Media Policy may result in: 

 the application of penalties up to, and including, expulsion: and/or 

 a report to the Police or appropriate authority. 
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SECTION 3 

ACADEMIC MATTERS  

ACADEMIC PROGRESS/COURSE CHANGES 

Remember that as part of your ‘STMC Residency Contract’, you have authorised your 

tertiary institution to make available to authorised STMC staff all information relating to 

your academic progress and status, including examination results.  

You must keep the Deputy Head of College informed of any problems or changes in 

enrolment, and you must maintain satisfactory academic progress if you wish to continue 

in residence.  If you are contemplating a course change, you must consult the Deputy 

Head of College at an early stage.  Changes may affect the retention of scholarships, 

financial assistance and residency status, and must be reported. 

ACADEMIC PROGRAM 

St Thomas More College has developed an Academic Program for the benefit of its 

residents.  The program is covered by College fees and residents, particularly those in 

their first year of university, are expected to take advantage of the support offered. The 

Deputy Head of College coordinates the Academic Program. Further information 

regarding the Academic Program will be provided during Orientation. 

The program consists of the following aspects: 

 Transition: to assist those new to the university environment. 

 Generic Skills: focus on particular skills which are applicable regardless of the 

particular course being studied e.g. study skills and referencing. 

 Study groups: encouraging residents studying the same courses to form informal 

support groups. 

 Unit Specific: organised tutorials in particular units. 

 Master Classes: pre-examination sessions specifically designed to enhance 

performance in the final assessments of the semester. 

Please contact the SRA or the DHOC of College for details relating to the Academic 

Program.   

UNIVERSITY ACADEMIC SUPPORT SERVICES 

The StudySmarter team at The University of Western Australia offer a range of expert 

services, seminars and workshops throughout the year for all residents. These services will 

help you to improve your study and assignment skills. Information about these seminars 

and workshops will be promoted in College when possible and you can visit their website 

on:http://www.studentservices.uwa.edu.au/information_for/students/learning for more detail. 

http://www.studentservices.uwa.edu.au/information_for/students/learning
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CHANGING INSTITUTIONS  

Residents should be aware that the College is committed in the first instance to 

accommodating students from The University of Western Australia and that any decision 

on the part of a resident to change education providers after having been admitted to the 

College as a UWA student may result in the reassessment of the resident's status at the 

end of the relevant semester.  Residents are advised to discuss any proposed change of 

institution with the Deputy Head of College in advance to avoid any unnecessary 

difficulties as far as accommodation is concerned.  

UNIVERSITY SCHOLARSHIPS  

The College is aware that certain Scholarships offered by UWA's Scholarships Office are 

dependent upon the recipient remaining resident in one or other of the UWA Colleges for 

the term of such scholarship.  It remains the individual resident's responsibility to ensure 

that all requirements and responsibilities are met within College to allow for a future offer 

of residency to be made at the end of each year and the mere fact that a resident is the 

recipient of such a scholarship will not in itself be grounds to expect an invitation to 

return.   
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SECTION 4 

BROADER LEARNING OPPORTUNITIES 

LEADERSHIP DEVELOPMENT 

Tommy More is a place where leadership is encouraged at all levels from personal 
leadership/responsibility through to taking on the roles of Senior Resident Advisor or 
Student Club President.  Whether your leadership is primarily involved with nurturing 
your loved ones through adversity or the management of a multi-national corporation, we 
believe that good leadership flows from a strong foundation of authenticity and empathy.  
Also, getting to know who you are and your areas of strength and areas for development 
are key issues in your development as a leader. 

Throughout the year the College offers the Tommy More Leadership Development Course 
to all interested residents.  This course consists of five modules each of one and a half 
hours duration.  Each resident to complete the course is given a certificate to include in 
their portfolio for CV purposes.  The course is mandatory for anyone who wishes to apply 
for a position as a Resident Advisor.  It is also highly recommended for the residents who 
are likely to nominate themselves for election onto the Student Club Committee.  Many 
students will choose to do the course to enhance their Curriculum Vitae or simply because 
they see it as contributing to their personal growth.  There is no charge for the Leadership 
Development Course. 

TELL ME MORE 

 
Tell Me More occurs twice each semester. The focus is generally on the spiritual, cultural, 
and community service backgrounds of our residents. Tell Me More is presented by 
residents for residents. Seminars might include presentations on Islam, Judaism, 
Buddhism or Indigenous culture and spirituality.  Residents might choose to speak on the 
social issues associated with being a young indigenous person in 21st century Australia or 
with being a young woman in the Middle East in the current era.  They may be 
comfortable talking about their involvement with any number of community and 
environment events and associations around the city of Perth and further afield. 
Come to none, one, some or all: it is your choice but the invitation remains open. 
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SECTION 5 

GENERAL INFORMATION AND POLICIES  

 

ABSENCES - PROLONGED 

Residents who are planning to be absent from the College for a prolonged period are 

asked to inform the Deputy Head of College.  The College does not wish to restrict the 

movement of residents, only to be able to contact them, when absent, should a family 

emergency arise. Additionally, it assists the College in the case of fire and emergency 

evacuations 

ACADEMIC LEARNING CENTRES – HICKEY AND BEGLEY 

The College is blessed to have two Academic Learning Centres.  One of these centres (the 

Hickey Centre) will be set up quite a formal manner or the conduct of tutorials and 

seminars.  The second (the Begley Centre) will be set up in a more relaxed manner with 

bean bags and low coffee tables.  Both are to be considered quiet study areas at all times.  

For group study, residents should book the group study. Food and drink are permitted in 

the learning centres.  In all cases, students are expected to remove rubbish and clean up 

after themselves. 

APPLICATIONS-RETURNING RESIDENTS 

During second semester, residents wishing to return to St Thomas More College the 

following year are required to re-apply.  Consideration of a new residency contract is 

based on a variety of factors including academic performance, payment of College fees, 

conduct and consideration displayed during the year, course status, and enrolment at The 

University of Western Australia or another approved university. Where there are 

concerns, a resident may be interviewed by the Deputy Head of College. 

 

Residents are expected to achieve a cumulative total of 48 points in their program of a full 

study load for each year of study. Those struggling to reach this standard at the date of 

the original publication of University results will be readmitted only for special reasons, 

each case being judged on its merits. The commitment shown to study and observed 

commitment to the values of the College will be determining factors. 
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BALCONIES  

For obvious safety reasons, no one should ever sit on balcony ledges/railings.  The 

throwing of water or any other material or substance from the balconies is totally 

unacceptable and will not be tolerated.  Smoking, social gatherings and the consumption 

of alcohol are prohibited on all balconies.  

No furniture is to be stored on balconies. The balconies are regularly inspected.    

BICYCLES, SKATEBOARDS AND ROLLERBLADES POLICY 

You may keep your bicycle at STMC; however it must be kept in the bike stores and be 

locked for security reasons.  Bikes are not covered by College insurance.  Responsibility for 

loss or damage rests with the owner.  Please consult a local bike shop or the police for 

information about the most secure bike lock to purchase.  Usually D-locks are the best.  If 

a bicycle is stolen, please inform the Deputy Head of College, University Security and the 

local police.  

Due to Health and Safety regulations, especially in the event of a fire, bikes must not be 

kept in stairwells, corridors, balconies, or in rooms. Staff will remove bikes if they appear 

in such areas.  

The College potentially has over 400 residents along with staff members and visitors on 

campus at any one time.  The College is not designed with dual purpose access ways they 

are simply pedestrian walkways.  The riding of bicycles throughout the College as well as 

all forms of skating, skate boarding and roller-blading are strictly prohibited within the 

College grounds. 

CAR LOAN SCHEME 

This scheme, designed by Matt Best from Sunset Car Rentals and sponsored by Hyundai 

and John Hughes, aims to alleviate the pressures placed on student parking at each of the 

colleges. Students become members of the scheme and are entitled to hire a vehicle for 

as little as $6 per hour. At peak times the cost rises to approximately $10 per hour. This 

charge covers all aspects of the vehicle including insurance, fuel, and roadside assistance. 

When one considers the initial capital outlay for the purchasing of a vehicle has well as 

the registration, insurance, maintenance, and fuelling of the vehicle, it becomes very clear 

that this is a very cost-effective option for young students.  At the same time it alleviates 

the car parking pressures experienced by all colleges on College Row. 
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CATERING AND DINING ROOM USAGE 

MEAL TIMES (DURING SEMESTER)  

Monday to Friday  

Breakfast 6:30 – 9:00am  

Lunch  12:00 – 1:30pm  

Dinner 6:00 – 7:15pm  

Saturday  

Breakfast 7:30 – 9:30am  

Lunch  12:00 – 1:30pm  

Dinner 6:30 – 7:30pm (After Mass) 

Sunday  

Breakfast 7:30 – 9:30am  

Lunch  12:00 – 1:30pm  

Dinner 6:30pm – 7:30pm  (After Mass) 

Late dinners are available every night, except on College Formal Dinner nights. Takeaway 

lunches will be available from the Dining Room before 9:00am on any weekday.  

Procedures for the ordering of late dinners and takeaway lunches will be clarified at 

Orientation.  

GENERAL GUIDELINES 

1. Access to and exit from the Dining Room is only via the Eastern entrance. 

2. Service is on a first come, first served basis. You must enter the line for service at 

the end of the queue and saving spaces for friends is not condoned. 

3. Access to the Dining Room is restricted to meal times. 

4. Hats are to be removed. 

5. Shoes are to be worn at all times. 

6. Men are not to wear tank tops/singlets for WHS reasons. 

7. The wearing of headphones/earbuds is only acceptable at the breakfast service and 

is not acceptable at any other meal. Residents are asked to take any mobile phone 

calls outside of the Dining Room. 

8. Pyjamas are acceptable at breakfast time only.  At all other times appropriate attire 

is required.  

9. All meals are to be eaten in the Dining Room or in the Alfresco Area. Food may not 

be taken from the Dining Room.  

10. At the conclusion of all meals, other than Formal Dinners, residents are asked to 

clear their cutlery and crockery to the clear up area provided and place food scraps 

in the appropriate receptacle. Crockery and cutlery items (except disposables 

provided for the purpose) should not be removed from the Dining Room.  Breach 

notices will be given out if this is an issue. 

11. Nothing is to be taken out of dining room apart from 1 piece of fruit for personal 
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consumption. 

12. Alcohol is not to be consumed in the Dining Room unless authorised by the Head or 

Deputy Head of College.   

13. Anyone who has been drinking is not to enter the Dining Room.  The catering staff 

will refuse to serve anyone they believe to be intoxicated with alcohol or other 

drugs or who they think is unfit to dine in the College Dining Room. The staff will 

require such a person to leave the dining area immediately and the Deputy Head of 

College will be informed. 

14. Boisterous behaviour is not acceptable at College and certainly it is not acceptable 

in the Dining Room. 

MEAL PLAN DETAILS 

Your weekly contractual meal plan entitlements are recorded on your access card. The 

entitlement commences from breakfast each Friday and concludes after dinner service 

the following Thursday.  It is important to note that contractual meal plan entitlements 

not used during that period DO NOT carry forward to the next period. Please note that 

you cannot use another residents meal allocation. 

You may avail yourself of meals over and above your contractual plan allocation either by 

paying cash at the concierge desk or you may purchase additional contractual meals 

under various meal plan options for the duration of the Semester.  Meal plans can be 

purchased via the administration office at any stage of the semester.  The cost of the meal 

plan is payable in a one-off advance payment based upon the semester period remaining.  

Meals purchased under meal plans are offered at a discount to casual dining rates. To 

facilitate catering efficiencies, meal plans cannot be cancelled until the conclusion of the 

semester in which they were commenced.  

TAKE-AWAY MEALS  

In the case of illness, an RA or friend will be able to take a meal to a student’s room for 

them however, the caterers must be informed and the ill student’s card scanned by the 

person assisting. 

CATERING COMMITTEE 

Considerable thought goes into the preparation of menus, and the College makes every 

attempt to provide a balanced and wholesome diet for all. Residents who require special 

diets should advise the College in writing to enable adequate arrangements to be made.  

A Catering Committee, with the Deputy Head of College as chair, meets regularly to 

discuss the catering needs of the college.  
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LATE MEALS  

Late meals are placed in the fridge within the Kitchenette behind the dining room. 

Microwave facilities are also available for use in this room.  Your meal will be labelled with 

your name if you have ordered one.  At no stage should a student take someone else’s 

meal. This would be considered theft and would be dealt with accordingly. 

CCTV 

As part of providing a safe and secure living environment for its residents, as well as 

ensuring an appropriate level of security for its physical assets, St Thomas More College 

employs an integrated security approach which incorporates a number of strategies; 

including a physical staff presence on campus, access control to all areas and in particular 

private rooms, CCTV systems and awareness programmes for residents and staff. 

The CCTV is utilised to deter and if necessary investigate conduct that is not in keeping 

with the College’s Code of Conduct and conduct that may be of a criminal nature.  Any 

misuse of this system or the materials produced will be investigated 

The Digital Recording Device & Monitor are housed in the communications room in the 

Administration area.   At this location the Deputy Head is able to search and review 

recorded data, as well as copy to disk for the purposes of transfer of data where 

necessary. 

In addition to the above equipment, system monitoring is available via the College 

Network to the Head, Deputy Head and Director of Operations and Facilities 

Development. 

At all times access to live feed as well as the search and review functions are conducted in 

accordance with the relevant Federal and State laws as well as the University of WA policy 

relating to the control of private information. 

All persons involved in the operation of the system are obliged to exercise the utmost 

care to prevent improper disclosure of material. 

The placement of all cameras in the STMC CCTV system will take into account privacy 

considerations. 

CLEANING 

Residents’ rooms are cleaned according to a published schedule. Residents must ensure 

that their rooms are ready for cleaning e.g. by being out of bed, clearing of ALL floor 

spaces, including bathroom floors and under beds, ensuring all flat surfaces are cleared  

including bathroom sinks and dirty dishes cleared off kitchenette surfaces etc. If a room 

clean is refused by the resident, the Deputy Head of College will be advised and the 

reasoning behind it will be required.  
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CLEANING EQUIPMENT AND SUPPLIES 

Should the need arise you can approach your Resident Advisor who will be able to access 

cleaning equipment and supplies for your to borrow. 

COMMUNICATION 

The primary mode of communication between the administration of the College and 

residents will be email.  The email address that was provided to the office upon 

enrolment will be used.  It is the responsibility of each resident to check this email on a 

regular basis.  Failure to do so will not diminish the responsibility of residents to follow 

through on matters contained in those emails.   

On occasions the College may send a text message to the mobile phone number that was 

provided by you to the College on enrolment.   

Where either the email address or the mobile phone number needs to be updated, this is 

the responsibility of each resident.   

The data projector in the dining room will display notices for residents and this should be 

checked while dining. 

A number of LCD screens around the College – particularly in the reception and the lift 

lobbies, will display notices for residents. 

The Deputy Head will utilise the Student Club Facebook to disseminate notices that need 

to go out with more immediacy.   

COMMUNAL SPACES BUILDING A AND B 

The communal spaces in Building A and Building B are for the use of residents within 

those buildings and specifically for residents on those levels.  A resident on that level is 

welcome to have a guest watch TV or relax with them in the communal space however, 

these rooms are not to be used for large gatherings. 

The communal spaces are specifically non-alcoholic venues.  Students should refer to the 

Alcohol and Other Drugs Policy as well as the Accord that the College has with the Student 

Club allowing for the use of the Singleton Recreation Centre on Wednesday and Friday 

evenings.  Please take care to abide by the conditions so as not to put the Accord at risk. 

COMPUTING NETWORK 

The College has Ethernet connection points in each room connected by fibre optic cable 

to BigAir’s computer network, as well as a wireless system throughout the site. Each 

resident has a monthly allowance of 250GB during their residency included as part of their 

fees. 
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Residents are reminded of the various Federal, State and University laws and regulations 

governing their use of the various networks.  Severe penalties apply to the illegal or 

improper use of computers relating to copyright, pornography and plagiarism.  The 

College has an obligation to report breaches to the proper authority.  Residents are 

advised strongly to familiarise themselves with the various protocols.  

Please report faults with the network to our internet provider in the first instance and if it 

is not resolved, please inform the Director of Operations and Facilities Development 

through Reception. 

CREST AND MOTTO USAGE 

The College crest and motto both readily identify the College and are used in the 

marketing of the College.  They are not to be used for any other purpose.  If a resident 

wishes to use either to produce merchandise or advertise an event, prior permission 

needs to be obtained from the Head or Deputy Head of College.  

DAMAGE  

The College accepts that, in the normal course of events, some ‘wear and tear’ will occur 

to property. It will not accept damage caused deliberately or through negligence. 

Residents are responsible for the condition and security of their room and its contents, 

and charges will be levied for unreasonable damage or for loss. On occupying a room a 

resident should report any obvious damage, as rooms will be inspected at the end of each 

period of occupancy and charges levied accordingly.  

NRAS apartments will be inspected regularly and Property Condition Reports issued. 

Where damage has occurred in common areas of the College it is expected that those 

responsible would be honest enough to step forward and take responsibility.  Any damage 

to any part of College property that occurs in conjunction with the timing of any Student 

Club function is the responsibility of the Student Club unless specific people come forward 

to accept responsibility.  

DANGEROUS PRACTICES  

Our main concern is residents’ safety.  No one is permitted to climb on the roofs of 

buildings or walkways for any reason, including retrieving lost balls etc. If they do so, they 

will be required to speak with the Deputy Head of College to explain their actions and 

sanctions will apply.  
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DRESS STANDARDS 

Suitable dress and footwear are required at all times, particularly in the public areas of the 

College and the University. Clothing should be clean and neat. Offensive slogans, e.g., on 

tee shirts, are unacceptable.   

Suitable dress and footwear are particularly required in the Dining Room and the 

Reception area. In accordance with College policy and health regulations, bare feet, 

singlets, and pyjamas (except at Breakfast) and sporting gear are not acceptable in the 

Dining Room and caps should be removed.  

The minimum acceptable standard for Formal Dinners: a collared shirt and tie for the men 

and women to dress to a similar standard.  Shorts, jeans, T-shirts, thongs etc. are not 

appropriate.  Jackets, while not essential, would be appropriate.  

ELECTRICAL ITEMS  

Residents should be aware of the limitations of electrical circuits in the College and not 

overload the system by using too many electrical appliances. Circuits are protected by 

circuit breakers and safety switches.  

For safety reasons and in compliance with Australian Safety Standards, some items will be 

required to be electrically tested and tagged: in particular bar fridges that are more than 

two years old. 

All rooms are fully furnished and importantly there is to be no cooking of any sort in 

standard rooms.  The following items are not permitted in the standard rooms:  

 Portable Air Conditioning or Air Filtering Units 

 Additional heaters. 

 Toasters, microwave ovens, rice cookers and any other form of cooking 

equipment.  

The following items are not permitted in NRAS rooms: 

 Extra heaters and appliances for deep oil cooking.  Both present a serious fire risk.  

Throughout College the following apply: 

 International students are not to bring electrical appliances from overseas to 

College (laptop computer excepted). 

 Only surge-protected power boards (EPODS) are to be used. No double adaptors 

are allowed.  

 Electrical appliances must conform to Australian Standards.  They must have an 

Australian plug or a compliant adapter fitted in order for them to be used in a 

resident’s room.  
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FEES AND CHARGES  

Fees, charges and payment options are listed separately on the website. On request, 

copies are available from the Reception. Fees are set annually, and will be increased 

during the year only in unusual circumstances.  

The College relies on the prompt payment of fees by all residents to meet its 

commitments to suppliers of goods and services. Residents are advised to consider 

carefully the payment plan they select, as payment must be received in accordance with 

the relevant schedule, or additional charges will apply.  

Residents whose academic or other needs require them to be in College during vacation 

periods and who obtain permission to remain in College will be charged a daily rate.  

COLLEGE FORMAL DINNERS 

Throughout the year and for special occasions there are a number of Formal College 

Dinners. These dinners are important as young future professionals and leaders to learn 

that different occasions come with different protocols.   

All residents are expected to attend these significant community events. The College 

assumes that those who are blessed to be a part of this great College will honour its faith 

heritage will attend any service that may hold before the event as we always try to ensure 

it is a multi-faith event .  The dress code is formal and men are expected to be in a collar 

and tie with a jacket.   Women are expected to dress to a similar high standard.  Residents 

who do not have such attire should speak to the Deputy Head of College well in advance 

to see if the College can assist. 

Tickets will be available up to one week prior to each dinner. It is the residents 

responsibility to ensure they have collected their ticket and marked their name off the list 

to ensure a seat has been allocated. For catering reasons, residents will be unable to 

attend these dinners if they have not received a ticket. 

There is always an Order of Proceedings that the Deputy Head of College will explain at 

the start of the dinner.  There are usually some speeches and possibly some 

entertainment.  Throughout the evening conduct befitting a formal occasion is to be 

adhered to at all times.  

Pre-dinner drinks will be served and this includes beer, wine and soft drinks along with 

water.  Canapés are also served prior to the dinner.  Drinks are available throughout the 

evening and are to be consumed in an adult-like manner.  No resident is to bring his/her 

own alcohol to any College Formal Dinner.  

The following will be asked to leave the dinner and to speak with the Deputy Head of 

College the next day about their actions: 
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1. Residents who are not capable of maintaining the correct standards with respect 

to conduct at a formal occasion 

2. Residents who devalue the evening by consuming alcohol in advance or to excess 

3. Residents who bring their own alcohol to the College Dinner against protocol 

4. Residents who are disrespectful to our guest speakers through either talking to 

their neighbours or using their phones whilst speeches/performances are on.  

These are great evenings and it is important that each resident respects the expectations 

to ensure that everyone, staff and residents have an enjoyable time. 

 

FIRE AND EMERGENCY POLICY AND PROCEDURE 

The College has a comprehensive Fire Safety and Emergency Plan in place. Fire and 

Emergency Safety is a crucial issue in the College.  

The College is required by law to maintain fire alarm and firefighting equipment in good 

condition. A sophisticated alarm system and emergency lighting system is in operation.  

Fire extinguishers are also placed at strategic locations throughout the College campus. 

Common sense dictates that College staff and residents cooperate fully in ensuring that all 

fire extinguishers, detectors, fire blankets, door closers etc remain serviceable. Such life-

saving devices must not be tampered with at any stage. Interfering with fire safety 

equipment in any way will likely lead to fines, suspension or exclusion from the College. 

By law, such tampering is a criminal offence. No one is to cover any smoke detector, 

interfere with fire extinguishers, or tamper with door closers. 

The fire alarm system is quite sensitive and false alarms resulting in arrival of fire units can 

result in a considerable “False Alarm Fee” (levied by DFES) to be charged to the person or 

persons whose negligence prompted the fire alarm. The fee is currently set at $780. 

Corridors and stairwells are important for exiting the buildings during a fire. Thus, 

residents must keep corridors and stairwells clear (this includes shoes and bagged 

rubbish). Fire drills are held at the beginning of each semester. Directions regarding fire 

procedures are found on the back of each College resident’s door and in the College’s 

Emergency Procedure.   

EMERGENCY INFORMATION  

The safety of our residents is of paramount concern to us. Please take a few moments to 

familiarise yourself with the procedures outlined below.  

The priority in case of fire is personal safety by evacuating the buildings, not to fight the 

fire. If at any time or for any reason the alarm sounds you must evacuate immediately.   
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PLAN AHEAD  

1. Investigate our safety features  

2. Locate nearest fire extinguishers  

3. Locate the nearest fire exit, and learn how to get to it under adverse conditions  

4. Know how to open and unlock your door even if it is dark  

5. Read safety instructions on the back of the room door  

6. Know where to assemble for Fire Drills  

PREVENTION OF FIRE  

1. Apart from the dedicated smoking area, St Thomas More College is a smoke free 

campus. 

2. There is to be NO COOKING in rooms that do not possess a dedicated kitchenette.  

3. The burning of candles or incense is prohibited in all rooms except the College 

Chapel and Dining Room (as organised for Formal Dinners).  

4. Electrical switches should be left in the “off” position at all times when not in use. 

This applies particularly to mobile phone and laptop chargers, recognised causes 

of many household fires.  

5. Rubbish and debris must be removed to reduce fuel for any potential fire. 

 

PROCEDURES IN CASE OF FIRE  

1. Do not panic, stay calm  

2. Touch your room door with the back of your hand. If hot, do not open  

3. Vacate the room, closing the door and the windows at the sound of the alarm  

4. Leave the building quickly and in an orderly manner, alerting people on the way, 

and report to your designated muster point in the College grounds  

5. If possible, place a wet cloth over nose and mouth 

6. Keep yourself wet 

7. Stay beneath any smoke, by crawling if necessary  

8. Go downstairs and out of the building by using the Fire Exits  

9. Exiting from the building takes precedence over any attempt to fight the fire  

10. Leave the firefighting to those trained in this area  

11. Do not re-enter the building until the “All Clear” signal has been given by the Chief 

Fire Warden 
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IMPORTANT: NRAS APARTMENT SMOKE DETECTOR PROCEDURES 

The smoke detectors in the NRAS rooms are multifunction.  If a resident burns 

some toast for example the local detector in the room will sound in response to 

the smoke.   

If the resident is confident that there is simply smoke from the burnt toast then 

they should open their windows and turn on the extraction fan in the ensuite.  

After the smoke has cleared the local smoke detector will turn itself off. (False 

alarms will trigger a $750 charge from DFES) 

If the resident opens the door and the smoke gets into the corridor then a full 

evacuation of the building will be initiated because the detectors in the corridors 

are configured to create a full alert.  If indeed there is a fire in a studio or one-

bedroom apartment that you are unable to safely extinguish, evacuate 

immediately.  The local smoke detection alarm will sound and with rising heat 

the multifunction detector will have a thermal response which will initiate full 

alarms and evacuation of the buildings (if smoke in the corridors has not already 

triggered this full evacuation). 

 

FUNCTIONS 

All functions held at the College have inherent risks associated with them, particularly 

where alcohol is involved.  As such the following protocol is to be followed for all on-site 

events: 

1. An approach to hold an event should be made to the Deputy Head of College. 

2. If “in principle” approval is given, the organisers (for the most part the Student Club 

Committee, or the Graduate Association Committee) will complete an Event 

Management Plan (EMP) as required.  All compliance issues need to be addressed. 

Legal and safety aspects will be scrutinised closely. 

3. This plan can be discussed in detail with the Deputy Head of College.  Once satisfied 

that the event is an appropriate one to be conducted on site, and having clarified that 

risks have been mitigated through careful planning, the Deputy Head of College may 

give final approval.  This will involve signing off on the EMP. 

4. The Deputy Head of College must be kept informed as organisation proceeds. 

5. All aspects of the event management plan are to be adhered to and a debrief after the 

event should address any issues that need to be followed up on or that could be done 

better next time. 

6. All EMPs will be kept on file by the Deputy Head of College. 
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GAMES 

Front Quadrangle: The Front Quad may be used for the playing of football and soccer. 

Hockey, baseball, softball and cricket may also be played on this quad if a soft ball is used, 

e.g. tennis ball. No hard balls are to be used within the College grounds.  

Back Quadrangle:  Ball games are NOT to be played in the back quad with the exception of 

the Half Court Basketball area (and within the time zones). 

Lawn behind Building E: For safety reasons, residents are not to play ball games on the 

lawn behind back wing (Park Avenue).  

HAMMOCK GROVE 

The Hammock Grove is an area for everyone to enjoy.  Please ensure that only one person 

per hammock is adhered to for the longevity of our hammocks. The times for use of the 

grove are the same as the half-court basketball area in that they available from 9am until 

9:00pm weekdays and 10am to 7:30pm weekends. This area is very close to several rooms 

and these times will need to be strictly adhered to. 

BBQ AREA 

There are two bookable BBQ’s on the Front Quad next to the Hammock Grove.  Bookings 

for these are to be made through the Deputy Head of College. Please note that you 

cannot use these BBQ’s without a booking and permission will only be granted for an 

authorised function (i.e. single use not permitted). 

GROUP STUDY ROOMS 

There are two bookable group study rooms located on level 2 and level 3 of Building B.  

Bookings for these rooms are to be made through the Deputy Head of College.  These 

rooms will also be used regularly for academic program tutorials. 

HOLY WEEK AND EASTER   

Social gatherings and the drinking of alcohol are not permitted in College during the 

Easter Triduum, which includes Holy Thursday, Good Friday and Holy Saturday. Those days 

are sacred to all Christians honouring the passion, death and resurrection of Jesus.   

Students wishing to stay in College at this time undertake to observe these requirements 

and are encouraged to attend the liturgies of the Easter Triduum.  
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INFORMATION, FORMS, AND RETURNS  

At various times throughout the year, it is necessary to disseminate and request 

information necessary for the efficient running of the College.  In every case, if a response 

from residents is required, a date by which it must be made will be shown clearly.  Late 

return charges may apply as this adds an unnecessary administrative burden.  

INTERACTIONS WITH OTHER COLLEGES 

It is important for the well-being of the residents of all the Colleges that students 

associated with the Colleges are good neighbours to each other.  Just as St Thomas More 

College expects guests on its property to observe the expectations of the College, so other 

Colleges have the right to expect reciprocal behaviour from visitors from St Thomas More 

College.  

Uninvited visits by groups of St Thomas More College residents are always unwelcome 

and unacceptable. The Heads of the UWA Residential Colleges will always treat this as a 

very serious matter. Expulsion may result.  
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KEY CARD GUIDELINES 

St Thomas More College is fitted with an electronic card keying system.  Key cards remain 
the property of the College at all times.  

Key cards are never to be loaned to others.  Key cards not returned to the Administration 
office upon leaving College will incur a $50.00 charge. The replacement of a lost 
/damaged key card will also incur a fee of $50.00. 

The College operates a “three strike” policy in relation to night-time lock-outs.  Residents 
who find themselves locked out of their rooms after 10.00pm will be given two chances, 
after which a meeting with the Deputy Head of College will be required and each lock out 
will attract a $20 fine.  

Failure to return the key by the set departure date will incur a room charge per day at the 
holiday rate.  

The key card that you are issued with is used to perform multiple functions.  The loss of 

this card can cause complications and while the College will assist the resident by 

producing a new key card as soon as possible, any difficulties created or misuse of the 

card is solely the responsibility of the resident.  Consequently, it is important that these 

cards are kept safe at all times. 

Your card will allow you to gain entry into your room and to enable the power in your 

room (NRAS rooms only) by inserting it into the energy saving slot inside the door.  

Whenever you leave your room, you are required to take the card with you.  All non-

essential power will be shutdown.  Power to your fridge if you are in a NRAS room will be 

maintained along with power to one outlet so that you can continue to charge devices 

while you are not in room. 

Your card is also used to enter the Dining Room.  You must swipe your card upon entry at 

the Concierge station.  

Lost cards need to be reported immediately to the Reception during office hours directly 

to the resident advisor on duty outside of office hours. 

LAUNDRIES 

The College has two self-service laundry located on the ground level of Building A and the 

upper ground level of Building B (adjacent to the Piazza).  

There are two clothes drying courts with clotheslines – one located next to the Building A 

laundry and the other located at the back-quadrangle (outdoors).  

It is not advisable to leave your clothes in the drying areas or in the laundry overnight. Do 

NOT overload the washers and dryers as this will prevent proper washing/drying and will 

damage the machines. 



  St Thomas More College Student Handbook – 2018 

 

Page 64 of 111 

 

The washers and dryers only accept tokens. One token per wash or dry cycle. Each token 

cost $2 and can only be purchased in bags of 5 (i.e. $10 per bag) from the College 

Reception during office hours Mondays to Fridays. 

 For the location of the laundries, see the Campus Map in Appendix 2. 

Washing machines and dryers, together with clothes lines, are available for residents' use.  

You will need to buy tokens for the machines in business hours. 

Clothes and other items left in laundries, bathrooms and on clothes lines will be removed 

and if not claimed by the end of Semester, will be given to the Tommy Op Shop.  

MAIL  

 Mail is placed daily within the pigeon holes located in our main reception area and 

is only available during business hours.  

 Outgoing mail can be posted via the Reception.  

 Australia Post delivers the post each weekday morning.  Outgoing letters (not 

parcels) can be brought into the Reception for mailing, and are collected by 

Australia Post when the incoming mail is delivered.  Items for posting must be 

down to the Reception at 8.30 am.   

 Stamps are available for sale in the Reception.  Parcels may be sent with the 

purchase of a pre-paid parcel bag (which is for use within Australia only).  We 

cannot post overseas parcels.  

 If your mail is urgent and you have missed the Australia Post pick-up, we suggest 

you post it yourself to expedite delivery. Public mail-boxes are located on Park 

Avenue, at the University, and on Broadway.  

 Also, internal mail delivery from the University, is received daily prior to mid-day.  

Internal mail to UWA may be handed in to the reception desk for each morning’s 

pick-up and does not require a stamp.   

 Overseas Residents’ mail will be held at the College during vacation periods. It will 

not be readdressed except by special arrangement with the Office prior to each 

vacation period. A charge may apply. We will alert a resident by email if mail is 

received that we feel may be of an urgent nature.  

 Residents who receive cards, special items or parcels will receive an email. These 

items will be kept securely in the Reception for personal collection.  

NETWORK ACCESS/SHARING POLICY 

This policy has been established to provide a set of rules and guidelines for the proper and 

responsible use of the ITS / College computing and network resources, effective 

protection of individual users, equitable access, and proper management of these 

resources. These guidelines are intended to supplement, not replace, existing laws, 

regulations, agreements, policies, and contracts, which currently apply to these services.  
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Although peer-to-peer file sharing is not prohibited, it can be used for the illegal 

downloading and distribution of audio, video, software and other files. Downloading or 

distributing material without permission of the copyright holder is a violation of federal 

and state law, even if it is not for profit. The penalties can be significant, including 

imprisonment and fines. The College in no way condones violations of copyright or 

intellectual property laws.  

With regards to peer-to-peer file sharing, users should adhere to the “Three Ps” principal, 

of not sharing / downloading items that fall into the categories of:  

 Plagiarism – copying of another person’s work is a clear violation of University 

policy.  

 Pornography – due to its size, the network is a broadcast medium, and as such the 

sharing of pornography is illegal.  

 Piracy – sharing and copying of copyright material is illegal under federal 

legislation.  

ACCEPTABLE USE  

Users are bound by The University of Western Australia’s Internet Code of Practice Policy.  

Users are additionally bound by the following rules and regulations intended to preserve 

the integrity and accessibility of all computing resources: 

 Residential computing network services and wiring may not be modified or 

extended beyond the area of their intended use. This applies to all network 

wiring, hardware and in-room data points. 

 Additional routers are specifically and absolutely prohibited. 

 College data points may not be used to provide network access to anyone other 

than the resident assigned to the data point. Residents will be held responsible for 

all packets generated by their assigned connection. 

 The residential network is a shared resource. Network uses or applications, which 

inhibit or interfere with the use of the network by others, are not permitted. 

Examples include but are not limited to file-sharing applications such as network 

game servers, and any excessive consumption of bandwidth. 

 The residential network may be used only for legal purposes and to access only 

those systems, software and data for which the user is authorised. Sharing access 

to copyrighted material (including MP3 files from copyrighted music media and 

digitised video from copyrighted motion pictures, etc.) on the network is 

prohibited.  

 Respecting the rights of other users, including their rights as set forth in other 

University policies for residents, faculty, and staff, is required at all times on the 

network. These rights include but are not limited to privacy, freedom from 

harassment, and freedom of expression. 
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 Users are required to know and obey the specific policies established for the 

systems and networks they access. 

 The residential network is provided for uses consistent with the academic mission 

of the institution. The network may not be used for commercial purposes nor for 

unsolicited advertising. Users may not provide open access to files/folders on 

their computers which contain anything that is protected by copyright (this 

includes MP3 files from copyrighted music media and digitised video from 

copyrighted motion pictures, etc.), or which would be in violation of the 

University's and/or community standards. 

 Forgery or other misrepresentation of one's identity via electronic or any other 

form of communication is prohibited. Prosecution under State and Federal laws 

may also apply. This includes the use of an IP address not specifically assigned to 

the individual using it and the use of a forged or false identity. 

 Any activity that can be deemed hostile such as port scans, email-bombs, ping-

bombs, etc. is prohibited. 

UNDERAGE ACCESS  

By signing the St Thomas More College Contract, parents / guardians give permission for 

the resident to have full access to the College Network and to the internet via the College 

Computer network. They agree that the College will not be held responsible for any 

content accessed by the resident. 

 

ORIENTATION WEEK GUIDELINES 

1. All Orientation activities shall be in keeping with the Catholic nature of the College 

and the good reputation of the College and the University. 

2. Academic and University commitments shall take precedence over all College 

Orientation activities. First Year Residents will be specifically directed to attend their 

relevant academic advisory sessions. 

3. Only members of the College Administration, the Resident Advisors and the Student 

Club shall be admitted to any Orientation functions. No later year residents are to 

involve themselves in Orientation Week activities without the specific permission of 

the Head of College and under clear conditions. 

4. No former residents shall have access to the College during Orientation Week or 

participate in any College Orientation activity. 

5. All activities are to be conducted under the “Challenge by Choice” principle and the 

new resident’s right to withdraw from any event/activity will be respected at all times. 

6. At no stage will anyone be subjected to any form of physical or verbal abuse or 

violence. Anyone who indulges in any form of abusive behaviour under the guise of 

tradition will be held fully accountable under the College’s Code of Conduct and 

Associated Policies.  The measure of significance or inappropriateness of any act is the 

impact on the person, not the intent. 
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7. All Orientation activities shall cease by 11.30pm. 

8. The vast majority of events will be alcohol free.  Where alcohol is permitted, the 

Alcohol and Other Drugs Policy applies fully. 

9. All such behaviour will be reported to the Deputy Head of College for appropriate 

follow up. 

10. Particular care shall be exercised in any Orientation activities in which members of St 

Thomas More College engage with members of other Colleges. The College’s Code of 

Conduct applies directly and will be invoked should residents of the College conduct 

themselves poorly.  Demeaning, derogatory language and expressions directed at 

other colleges brings St Thomas More into disrepute and this will not be tolerated.  

Chants of any sort aimed at criticising other colleges are entirely unacceptable. 

11. Part of becoming a young adult is learning what is appropriate in given situations.  The 

kind of language we might use with mates at a sports club is not appropriate in a 

university college and certainly not at St Thomas More College. 

12. First Year Residents are strongly discouraged from having visitors at the College during 

Orientation Week as this is a time for making new friends at College and finding your 

feet in a new environment.  Parents should be discouraged from expecting ‘family 

time’ if they are still in Perth at this stage and it should be noted that parents are not 

allowed to stay or take meals within College during this period.  

13. If you have any health concerns or are feeling home sick, there is plenty of support 

from the Student Club, RAs, Deputy Head of College and Head of College, along with 

our Campus Minister.  Speak to whomever you are most comfortable with. 

 

CAR LOAN SCHEME 

Parking at all UWA Colleges is limited. Residents can apply for a permit through the 

Deputy Head of College.  It is highly unlikely that first year residents will qualify to obtain a 

permit. 

The main resident car parking is at the rear of the College and in the basement to Building 

B. 

The privilege of parking on campus is only available to residents of STMC not their friends.  

Parking privileges will be rescinded in the case of an abuse of this privilege which includes 

allowing access to the pin number to the drop gates to non-permit holders, irresponsible 

driving and careless parking. 

Visitors to the College will find guest parking at a premium on Saturday and Sunday 

evenings during Mass times.  If the car park in the Chapel Court (off Mounts Bay Rd) is full, 

visitors are encouraged to park at the UWA Water Sports car park or Recreation Centre 

car park, both of which are freely available on weekends at those times.  

The complete policy and application form can be found in Appendix 1 
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PERSONAL PROPERTY  

The College makes areas available to residents for short term storage during vacation 

periods. The College accepts no liability for loss or damage to residents’ property in 

storage. All items for storage must be clearly marked with the owner’s name. No 

chemical, flammable or glass items are accepted for storage. No food products of any 

description are to be placed in storage. 

Residents who know they are not returning after the Christmas vacation should avail 

themselves of commercial storage facilities outside the College.   

Items stored and not reclaimed within a week of the commencement of the academic 

semester will be disposed of as the College determines unless special arrangements for 

longer term storage are agreed to with the College prior.  There is no charge for storage. 

PETS  

Residents may not keep pets at the College.   

MUSIC ROOM 

We currently have a music room in C Block.  Access to this room is available to those that 

request a booking through the reception. 

A piano is available in the Dining Room for students to practise. Please ask the Deputy 

Head of College for access out of Dining Room open hours. 

PRINTING 

All residents may use the printing facilities located on the ground level of Building B.  

Further detail with respect to utilising print services will be provided during orientation. 

Printing from the reception is not available. 

PROHIBITED ITEMS  

Residents may not bring onto College property any dangerous or illegal items including, 

but not limited to: weapons of any description, illicit substances, any device associated 

with drinking games, flammable or corrosive substances, etc.   
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PROSH GUIDELINES 

PROSH is the Guild’s annual charity day, with a history stretching back to 1931.  The 

charities that PROSH has supported include:  

Activ Foundation  

Alzheimer’s Australia  

Amnesty International  

Australian Red Cross WA Division  

Blankets for the Aged Appeal  

Camp Quality  

Canteen  

Clown Doctors (The Humour 

Foundation)  

Down Syndrome Association of 

Western Australia  

Dyslexia Speld Foundation  

Epilepsy Association of Western 

Australia, Inc.  

Foodback  

Foodbank of WA, Inc.  

Fremantle Volunteer Sea Rescue 

Group 

GROW (WA)  

Holyoake Foundation  

Huntington’s Disease Awareness 

Ride  

Juvenile Diabetes Foundation 

Australia  

Leukaemia Foundation of WA  

Motor Neurone Disease 

Association of WA (MNDAWA) Inc  

Muscular Dystrophy Research 

Association  

Oaktree Foundation  

Princess Margaret Hospital  

RSPCA  

Royal Flying Doctor Service  

Royal Life Saving Society WA  

Royal Perth Rehabilitation Hospital  

Senses Foundation (Inc)  

St John Ambulance  

Surf Life Saving WA  

Teen Challenge  

The Amanda Young Foundation  

The Australian Kidney Foundation 

Western Australian Branch  

The Cancer Foundation of 

Western Australia  

The Cystic Fibrosis Association of 

WA (Inc)  

The Dyslexia –Speld Foundation of 

WA (Inc)  

The Grey Man (TGM)  

The Heart Foundation  

The Humour Foundation: Clown 

Doctors  

The Maimed and Limbless Ex 

Servicemen’s Association  

The Palmerston Association  

The Perth Inner City Youth Service  

The Resource Unit for Children 

with Special Needs  

The Samaritans  

The Save the Children Fund  

The University Camp for Children 

(Uni Camp for Kids)  

Youth Focus  

YouthFocus  

And so very many more...  

 

Typically PROSH begins with volunteers collecting the paper/tins etc at the Oak Lawn in 

the early hours of the morning, the selling of the PROSH newspaper during the day and 

then social activities, including the PROSH Ball in the late afternoon/evening.  You can get 

more information from the website:  http://www.prosh.guild.uwa.edu.au/.  

http://www.prosh.guild.uwa.edu.au/


  St Thomas More College Student Handbook – 2018 

 

Page 70 of 111 

 

A reminder that there is to be no alcohol in the Dining Room and that the usual College 

expectations regarding noise and socialising apply on the night prior to PROSH and on 

PROSH Day. 

The timing of PROSH often coincides with a heightened period of intensity and stress for 

many of our residents. Often students are in the midst of mid-semester assessments when 

many College residents have assignments due or mid-semester exams.  

Involvement in PROSH is not a reason for on-campus gatherings or an excuse to disturb 

other residents.  

It is expected that any residents supporting PROSH will depart the College quietly and 

respectfully on the morning of PROSH.  The College wishes those who are able to get 

involved the best of luck in raising as much money as possible for the very worthy causes.  

As always, represent Tommy More  well.  

The Code of Conduct for PROSH as extracted from the website is as follows:  

1. IF YOU APPEAR TO BE AFFECTED BY DRUGS OR ALCOHOL AT PROSH YOU WILL BE 

ASKED TO LEAVE AND NOT RUIN PROSH FOR EVERYONE ELSE. 

2. IF YOU TAKE PART IN ANY ILLEGAL ACTIVITIES ON THE DAY YOU WILL BE HANDED 

OVER TO APPROPRIATE AUTHORITIES. THE ORGANISERS OF PROSH TAKE NO 

RESPONSIBILITY FOR YOUR ACTIONS. 

3. DO NOT SELL PAPERS ON PUBLIC TRANSPORT AT ANY TIME. 

4. NO STREET DRINKING. 

5. PUT YOUR RUBBISH IN THE BIN. 

6. DON’T STAND IN THE MIDDLE OF ROADS OR INTERSECTIONS. IT IS ILLEGAL AND IT 

COULD GET YOU KILLED. 

7. LISTEN TO THE MARSHALLS. IF YOU DON’T YOU WILL HAVE TO DEAL WITH THE 

AUTHORITIES. 

8. DON’T DO STUPID THINGS THAT COULD GET YOU HURT, WE DON’T WANT ANYONE 

INJURED OR KILLED. 

9. DON’T HARASS PEOPLE ON THE STREET. THIS INCLUDES INTIMIDATION, SEXUAL 

HARASSMENT OR YELLING ABUSE. 

10. STAY OUT AND AWAY FROM ANY CONSTRUCTION  

11. NO MEANS NO- DON’T WASTE YOUR TIME HARASSING PEOPLE WHO DON’T WANT A 

PAPER, YOU ARE MISSING OUT ON SOMEONE WHO DOES 

12. ATTENTION: ANYONE WHO SIGNS FOR A TIN THAT IS NOT RETURNED WILL BE 

REQUIRED TO PAY A FINE OF $200- NO EXCEPTIONS WILL BE MADE.  
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PUBLICATIONS AND NOTICE POLICY 

Federal and State legislation relating to anti-discrimination and affirmative action imposes 

certain obligations on the College and its members. It is the policy of the College to 

observe the obligations of this legislation. As a residential college of the Catholic 

Archdiocese of Perth affiliated with The University of Western Australia, St Thomas More 

College is committed to upholding the legislative and moral expectations of a decent 

society.  No publication can use the name of St Thomas More College or the College logo 

without the express permission of the Head of College or the Deputy Head of College.  

Any material which is defamatory must not be published. Breaches of this requirement 

may result in legal action being taken by either the College or by individuals. 

Publications in College will avoid language, photographs, caricatures and other artwork or 

captions that discriminate with respect to: race, colour, ethnic origin, nationality, religion, 

sexuality, gender, marital status, occupation, intellectual or physical impairment and 

disability, and other criteria as may be specified upon amendment of current legislation. 

Any publication must be submitted to the Deputy Head of College prior to publication.  

Residents may put notices around the College in designated locations with the permission 

of the Deputy Head of College. 

Any material which is offensive, defamatory or holds members of our community up for 

public ridicule must not be published.  All material on display at St Thomas More College 

must be consistent with the Christian ideals espoused by the College. 

RECEPTION HOURS AND SERVICES 

 On weekdays, the Reception is open for business from 8.30 am to 4.30 pm (8.30 

am to 4.00 pm on Fridays).  

 Appointments to see College staff may be made at the Reception.  

 If the Reception is closed, e.g. evenings, weekends or public holidays, and you 

have an urgent matter, contact should be made with the Resident Advisor (RA) on 

Duty by using the College courtesy phone on the wall between building A and 

Building C. (on mobile call 9386 0111) 

 The Reception can provide students with a variety of services, e.g. replace key 

cards, mail, stamps, laundry tokens, change, etc.  

 The use of College stationery, the College Crest and the title St Thomas More 

College (e.g., for any promotion) requires the prior agreement of the Head of 

College.  

 All matters pertaining to enrolments are to be directed to the Reception in the 

first instance.  

 Residents are required to wear footwear in all Reception areas.  
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RECYCLING  

Recycling bins are available within wings and around the College and each resident is 

encouraged to use these bins to recycle cardboard, paper, glass, aluminium etc. 

RECREATION CENTRE 

The Singleton Recreation Centre is for the use of all College residents.  The Singleton has a 

pool table and a table tennis table as well as Foxtel. 

Students should refer to the alcohol and other drugs policy as well as the Accord that the 

College has with the student club allowing for the use of the Singleton Recreation Centre 

on Wednesday and Friday evenings.  Please take care to abide by the conditions so as not 

to put the Accord at risk. 

REED GYMNASIUM 

 

The Reed Gymnasium is for the use of all College residents. This is a new facility and we are very 
happy to have feedback on this inclusion for our residents. 
 
Students are entitled to use the equipment available following the completion of: 

o the induction as instructed by our qualified staff member 
o the St Thomas More College’s Membership Agreement. 

 The opening and closing times for the Gym shall be determined by the College and may be 
varied from time to time at the College’s discretion. 

 Food and Beverages, with the exception of water, are not to be consumed in the Gym. 

 Students must obey notices and signs on display in the Gym. 

 All students must familiarise themselves with all Health and Safety notices in the Gym and 
must at all times respect the Health and Safety rules given to them either orally or by rules 
posted in the Gym. 

 Any breach of these rules, giving rise to any risk of harm or injury to any person or risk of 
damage to property will constitute a breach of conduct for which the College may take 
whatever action it deems appropriate. 

 All students must wear appropriate sporting attire and must wear closed footwear at all 
times. 

 In the interests of safety and hygiene, no crockery or glass are allowed in the Gym. 

 All students must use a towel when working out and use the disinfectant provided to wipe 
down equipment. 

 The consumption of alcohol is not permitted in the Gym. 

 No resident is permitted to use the Gym whilst under the influence of alcohol or drugs. 
Equipment is only to be used by sober persons. 

 Any serious breach of the Rules and Regulations may constitute good reason for termination 
or suspension of a resident’s Gym membership. 
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REFERENCES  

The Head of College and Deputy Head of College are happy to provide a reference for any 

student upon request.   

RESIDENCY PERIODS 

Standard Room College fees provide for residence during the normal academic year of 

The University of Western Australia as appropriate to an individual's program of study. 

Therefore, the College year will begin on the day before the commencement of the 

academic year, and end 24 hours after the last examination in that year.   Permission to 

extend the period of accommodation must be sought from the Deputy Head of College. 

Occupancy of NRAS apartments are governed by the dates on the lease documentation 

signed. 

Where a course of study extends beyond the standard University year, further charges for 

accommodation will apply as appropriate.  

The College relies on income from conferences and seminars, which are held during the 

University summer break.  This is an increasingly competitive market, and, in order for the 

College to provide suitable accommodation for conference and seminar visitors, residents 

in standard rooms will be required to clear their rooms. In all cases it is expected that 

residents allowed to remain in residence will behave in accord with the Code of Conduct. 

Residents given permission to remain in College outside normal periods of residence will 

be charged a daily rate.   Such residents may need to relocate for the vacation period.  The 

recreation and common areas may not be unavailable during University vacation periods 

depending upon conference commitments.  

ROOMS 

The allocation of rooms is the sole prerogative of the Head of College in consultation with 

the Management Team, particularly the Deputy Head of College.  

Each standard room has a desk, chair, bed, fan, heater and connecting socket for access to 

the Internet. 

Residents need to bring personal items. Residents may bring televisions and fridges 

provided their room remains tidy and uncluttered. Appropriate posters may be used to 

decorate rooms, but a charge will be made for damage to walls and for the removal of Blu 

Tak.  
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SECURITY AND INSURANCE 

Residents are responsible for the security of their room and its contents. ROOMS SHOULD 

NOT BE LEFT UNLOCKED. It is inadvisable to leave personal effects in laundries, corridors, 

common areas or on clothes lines overnight. Residents will be held responsible for the 

condition and security of College property in their charge and particularly for the contents 

of their room, such as chairs, desks, etc. and for the condition of the walls and built-in 

furniture.  

Residents must be aware that thefts do occur.  Particular care should be taken to secure 

wallets and other portable, valuable items. Residents are advised to lock their rooms 

when they are away, even for short periods. It is recommended that all cash is locked up 

and not left where it can be seen. Large sums of money and valuable documents (e.g. 

passports) can be locked in the college safe on request. The College can accept no 

responsibility for residents’ personal property.  

The contents of each room are insured under the College Insurance Policy; however the 

policy will not cover possessions if the door has been left open or unlocked.  An excess of 

$1000 needs to be paid by the resident for any claim made through the insurance policy. 

Residents are advised to leave items of high value at home or take out personal insurance 

on those items. 

Residents are asked to ensure that external doors remain locked at all times.  

Security concerns can be attended to without leaving one’s room by contacting the 

Administration / RA on duty (9386 0111).  
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SICKNESS AND INJURY  

The Deputy Head of College Should be advised promptly of any sickness and/or serious 

injury sustained by a resident. Apart from the concern the College has for the welfare and 

well-being of all residents, it is important to notify next-of-kin and to ensure adequate 

treatment is obtained where necessary.  

MEDICAL TREATMENT IS AVAILABLE LOCALLY AT:  

The UWA Medical Centre Opening Hours: 

Monday to Friday 9am – 5pm 

6488 2118 

The Emergency/Casualty Department 

(Sir Charles Gairdner Hospital: QEII) 

24 hours a day 9346 3333 

After Hours Family Medical Clinic 

Hollywood Private Hospital  

(Pharmacy entrance) 

Monash Avenue, Nedlands 

Monday to Friday 6pm – 9pm 

Saturday 12 noon – 9pm 

Sunday and Public Holidays  

9am – 9pm 

9346 6191 

SMOKING 

St Thomas More College is primarily a smoke-free site, in line with The University of 

Western Australia. In recognising that the STMC campus is home to some students who 

wish to smoke, a designated smoking area has been set aside.  Smoking is only permitted 

within the designated smoking area, including e-cigarettes (Vape Cigarettes).  Smoking in 

other areas will require the resident to discuss this matter with the Deputy Head of 

College.  Persistent disregard for this matter will be treated very seriously and may result 

in a resident having to leave the College. 

STAFF  

Normal hours: Residents should comply with directions given by members of the College 

Staff in the performance of their duties. Any resident who feels that a member of staff has 

conducted themselves in a manner that they find inappropriate may report this to the 

Deputy Head of College.  

Resident Advisors (RAs) are rostered on-call after hours. Directions from the Duty RA or 

indeed any RA are given under the Head of College’s delegated authority and must be 

regarded as such by residents. Any resident who feels that an RA has conducted 

himself/herself in a manner that they find inappropriate may report this to the Deputy 

Head of College.  
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SURF SKI/KAYAK LOAN 

The College has four single-seater surf skis that residents can borrow to take across the 

road to Matilda Bay for use. Surf skis, life-jackets, paddles and surf ski trolleys are stored 

in the bicycle shed in Building A. All equipment MUST be returned by nightfall.  The 

booking process for surf skis will be described in detail during Orientation. 

TENURE 

On admission, residents normally undertake to remain for a full year of residence. 

Residents unable to make this undertaking will be accepted only after consideration of 

their circumstances, when advised to the Head of College.  If, for unforeseen reasons, 

anyone wishes to leave College outside the normal conditions of tenure, they will be 

responsible for all accommodation charges for the specified residency period until their 

position has been filled by a suitable person of the College’s choosing. 

TREES AT THE FRONT OF COLLEGE 

Please note that the trees at the front of the College are dangerous.  While they look 

lovely, they are prone to drop limbs.  The College takes the position that this area is not to 

be walked through or used as a place to relax in the shade. 

Students in Building A who are using the stairwells should remain close to the building on 

the walkway.  The College will regularly trim the inside canopy of these trees to ensure 

that the walkway zone remains safe. 

VISITORS  

Visitors are always welcome at St Thomas More College but should depart from the 

College no later than 12.00 midnight. Visitors should always be treated with courtesy and 

respect and residents are expected to assist them in finding their way around the College.  

If a guest is staying overnight, you should contact reception or the Duty RA to obtain a 

mattress and linen.  All items should be returned to Housekeeping immediately your guest 

departs.  Guest stays of longer than 2 nights must be approved by the Deputy Head of 

College.  Having an overnight guest should be an infrequent occurrence out of 

consideration for other College residents. 

There is no cost for a visitor to stay overnight in a resident’s room however, all guests 

must pay for all meals via a cash payment at the concierge desk. Any resident found 

removing food from the dining room for a guest to consume will have the cost added to 

their account and a breach notice will be served.  

Residents need to inform their RA when they have a guest staying over for fire and 

emergency evacuation purposes.  The process will be clarified at Orientation. 
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APPENDICES 

 

APPENDIX 1: PARKING POLICY 
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APPENDIX 2: CAMPUS MAP 
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APPENDIX 3: STMC SEXUAL ASSAULT POLICY 

 

 

SEXUAL ASSAULT POLICY 
 

IF YOU NEED HELP OR SUPPORT, CALL: 

 

 1800RESPECT 

 The Deputy Head of College    0409 907 306 

 The Resident Advisor for Health and Wellbeing 0457 934 900 

 The Senior Resident Advisor    0420 801 698 

 The Resident Advisor on Duty   9386 0111 Option 5 

 The Head of College    0488 564 824 

 Your Wing Resident Advisor 

 

THE POLICY 

This Policy is available from the St Thomas More College Reception and the Deputy Head of College. 

The College has also produced Factsheets on Sexual Harassment and Sexual Assault outlining: 

 what constitutes sexual harassment and sexual assault, and 

 what to do if you experience or witness any of those things. 

This is a stand-alone Policy. As far as possible, it is consistent with the College’s OSH Policy and with 

the College’s Code of Conduct. 
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STATEMENT OF COMMITMENT 

The College has a Code of Conduct that is predicated on respect and adherence to basic decency 

in all relationships.  To abuse someone physically or sexually is a violation of the law and our Code 

of Conduct. 

The College commits to taking a proactive approach to reduce as far as possible the risk of sexual 

assault on campus.  Student leaders and staff will be trained in the issues by SARC (Sexual Assault 

Resource Centre) and the Protective Behaviours Unit of the Archdiocese of Perth.  Further, all new 

residents will be expected to attend a protective behaviours seminar in O’Week and complete 

online training in matters of consent.  

The College commits to dealing with any disclosure of sexual assault in a compassionate and 

comprehensive manner with the physical and emotional welfare of the alleged victim paramount 

at all stages.   

While confidentiality will be maintained where at all possible, should the College believe that the 

resident’s welfare is at risk, emergency contacts and/or next of kin will be sensitively contacted 

and asked to provide support.  (Only giving details of the alleged incident with the permission of 

the alleged victim/complainant). 

St Thomas More College is committed to best-practice management to minimise the incidence 

and effects of sexual assault. 

We are committed to: 

 a whole-of-community approach to preventing and responding to sexual assault 

 a zero-tolerance policy towards sexual assault 

 providing evidence-based education and training for staff and students throughout their time 

at College, and 

 providing trauma-informed support for survivors, internally and/or through referral to 

professional support services. 

We recognise that sexual assault can have traumatic and devastating impacts on people 

experiencing or witnessing such behaviour. 

 

WHO IS COVERED BY THIS POLICY 

This Policy applies to all St Thomas More College staff and students, and to their visitors and 

invitees, on College grounds. 

It also applies to everyone (College staff, students and their visitors and invitees) attending and/or 

participating in College events and activities, whether held on or outside College grounds. 
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WHAT IS COVERED BY THIS POLICY 

This Policy applies to any and all forms of sexual assault (see Definitions below) perpetrated by, 

experienced by or witnessed by anyone covered by this Policy. 

 

DISCLOSURE AND REPORTING 

This Policy draws a distinction between disclosing and reporting (see Definitions below). 

This Policy covers how to disclose and how to report sexual assault to the College and how the 

College will respond. 

Disclosing and reporting to external agencies are not governed by this Policy, but this Policy is not 

intended to preclude or inhibit in any way any disclosing or reporting to any external agency. 

Sexual assault is a crime. Sexual assault may be reported to WA Police. 

 

PROCEDURAL FAIRNESS 

The College will treat complainants and respondents in accordance with accepted principles of 

procedural fairness. 

We acknowledge that complainants should not be adversely treated or affected in any way as a 

result of choosing to disclose or report sexual assault. 

The College will respect the rights of respondents throughout any investigation and disciplinary 

processes. We acknowledge that respondents are entitled to the presumption of innocence. For 

the purposes of its own investigation and disciplinary processes, the College acts according to the 

civil standard of proof, i.e. proof on the balance of probabilities.  Decisions taken by the College 

will be strongly influenced by the traumatic impact of the alleged incident on the complainant 

regardless of whether or not there is sufficient evidence for the incident to be confirmed. 

The College cannot pursue any formal investigation or disciplinary process where a report is made 

anonymously or without identifying the respondent, but the information will still be used for the 

purposes of the College’s risk identification, assessment and prevention strategies. 

 

ROLES AND RESPONSIBILITIES 

The College is responsible for implementing this Policy and responding to disclosures and reports of 

sexual assault. 
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Every person covered by this Policy (see Who is covered by this Policy above) is responsible for 

familiarising themselves with and adhering to this Policy. 

Particular office-holders mentioned in this Policy have the particular roles and responsibilities set 

out in this Policy. 

 

DEFINITIONS 

College St Thomas More College of 48 Mounts Bay Road, Crawley, WA 6009 

Complainant Person who personally experiences or personally witnesses sexual assault 

and who makes a disclosure or report. 

Consent has the meaning given by law (and see “Consent” below) 

Disclosure/Disclosing Any disclosure by a complainant to a support person of sexual assault 

experienced or witnessed by the complainant; any disclosure of the same 

by a support person to another support person. 

Report/Reporting A formal report by a complainant to the College, as provided for in this 

Policy, of sexual assault experienced or witnessed by the complainant. 

Respondent Person who has, or allegedly has, perpetrated sexual assault. 

Sexual assault Sexual assault describes a range of sexual crimes committed against a 

person. It is any unwanted or forced sexual act or behaviour without 

consent, including intercourse and indecent assault. Sexual assault is a 

crime of violence.. 

Support person Any person to whom a disclosure of sexual assault is made. 

 

WHAT BEHAVIOURS ARE CLASSIFIED AS SEXUAL ASSAULT? 

Sexual assault can include anything sexual that makes a person feel scared or 

uncomfortable. Sexual assault can take many different forms. It can include: 

 Any sexual activity without informed consent 
 Touching any part of a person’s body in a sexual way without their consent 

 Exposing one’s genitals or 'flashing' 

 Watching a person when they are naked or doing sexual things 

 Taking off a condom before or during sex without the other person’s consent 

 Posting sexual pictures of a person on the internet or sharing them via social media 
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 Making someone watch or be in pornography (videos or photos of sex or sexual things) 

 Sexual harassment 

 Sexual coercion 

 

CONSENT 

Consent to sexual activity means consent to sexual activity at that time with that person. 

Consent means more than just saying yes or not being forced – it needs to be informed. 'Informed 

consent' means there is nothing stopping the person from giving consent or understanding what 

they are consenting to. 

Informed consent cannot happen if the person is: 

 passed out or unconscious, including because of alcohol or other drugs or a violent assault 

 asleep 

 conscious, but unable to say what they want or do not want, including because of the effects of 

alcohol or other drugs 

 tricked or otherwise under a false impression about who the other person is 

 too scared to, or otherwise unable to, say no or refuse or resist. 

 

OTHER THINGS TO KNOW ABOUT CONSENT 

Consent needs to happen every time – agreement to sex at one time is not agreement to sex at any 

other time. 

Everyone needs consent – consent cannot be assumed between people in a relationship. 

Consent has to happen at every step – agreement to one sexual thing is not agreement to any other 

sexual thing. 

Showing interest is not consent – giving someone attention, agreeing to go on a date or flirting with 

them is not consent. 

Make sure the other person is consenting – each and every time a person engages in any sexual 

activity, they must always have the other person's consent. 

Going ahead with sexual activity knowing that the other person does not consent is criminal, but it 

is also criminal to proceed with sexual activity: 

 being aware of the possibility that the person might not be consenting, or 

 not giving any thought to whether or not the person is consenting. 

 

SEEKING SUPPORT - WITHIN THE COLLEGE 
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The College encourages anyone who has experienced or witnessed sexual assault to seek support as 

soon as possible, so that they can be helped and supported. 

We recognise that sexual assault is traumatic and that persons affected often find it difficult to talk 

to someone else about what has happened. 

 

DISCLOSING 

Anyone who experiences or witnesses sexual assault can talk to a support person about what 

happened/what is happening, about how they feel and about what help and support they may 

need without having to make a formal report – this is called disclosing. 

When it comes to disclosing, the most important person is the complainant. What/how much the 

complainant discloses is up to the complainant. The role of the support person is to listen and to 

offer help and support. 

Anyone (a relative, friend, or other trusted person) can be a support person. 

The following people at the College have received appropriate training in this area, and anyone 

who has experienced or witnessed sexual assault can seek help and support from these people at 

any time: 

 The Deputy Head of College 

 The Head of College 

 The College Registrar 

 The College’s Executive Assistant 

 All Resident Advisors 

 All Student Club Committee Members 

The College’s priority is the health, safety and wellbeing of the person who has experienced or 

witnessed sexual assault, and the most important thing is to ensure that they are safe and 

supported. 

The College acknowledges that disclosure of sexual assault can also be traumatic for support 

persons. Support persons can also seek support from other support persons. 

The complainant can ask the support person to keep the disclosure confidential, and that will be 

respected, except to the extent that the support person may need to disclose details in order to 

protect any person from a risk to safety, health or wellbeing. 

The opportunities for the College to provide appropriate support, investigate effectively, and  

identify and respond to risks and incidents, may be limited if incidents are disclosed anonymously 

or confidentially or without all of the details. In such cases, the College will still use the de-

identified disclosure (i.e. without disclosing the identity, or any details that may suggest the 
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identity, of any person involved in the incident/s) for the purposes of the College’s risk 

identification, assessment and prevention strategies. 

For the same purposes, any member of staff of the College to whom a disclosure of sexual assault is 

made is required to provide de-identified notice of the disclosure to Head and/or Deputy Head of 

College.  The College may also provide de-identified disclosure to the home university   as required 

or where appropriate. 

 

REPORTING 

A complainant may choose to make a formal report of sexual assault – this is called reporting. 

Reporting can happen at any time, whether before, after or instead of disclosing. 

A support person cannot make a report of sexual assault disclosed to them, because the College 

cannot be sure that the complainant wants that formal step to be taken. A support person can 

assist a complainant to make a report, including being with the complainant when the report is 

made. 

The Specific Points of Contact at the College for reporting are the Deputy Head of College and the 

Head of College. 

A report can be made in person, over the phone, or in writing: 

 Deputy Head of College, Mrs Bec Wood: r.wood@stmc.uwa.edu.au / 0409 907 306 

 Head of College, Mr Tom Mitchell: t.mitchell@stmc.uwa.edu.au / 0488 564 824. 

The College will acknowledge receipt of the report, acknowledge the complainant’s experience 

and make clear that the complainant’s safety and wellbeing is the first priority. 

A complainant is free to change their mind about the report at any time, including to withdraw it or 

to say that they do not want any further action taken. That decision will be respected and the 

College will still provide support, information and advice to the complainant. 

The complainant can make a report anonymously, or without reporting all of the details, and that 

will be respected, except to the extent that the Head/Deputy Head may need to take action to 

protect any person from a risk to safety, health or wellbeing. 

It may be important to report an incident as soon as possible, so that the College can provide 

appropriate support, investigate effectively, and identify and respond to safety risks. Having said 

that, the College recognises that reporting can be traumatic and is ultimately the decision of the 

complainant, and the College does not impose any time limit for reporting. 

The opportunities for the College to provide appropriate support, investigate effectively, and 

identify and respond to risks and incidents, may be limited if: 

mailto:master@stmarkscollege.com.au
mailto:raphaela.oest@stmarkscollege.com.au
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 a report is made anonymously, confidentially or without all of the details 

 significant time has passed between the incident and reporting 

 the complainant and/or the respondent is/are no longer at the College, and/or 

 information is disclosed to the College by a support person in the absence of the complainant. 

Where reports are made anonymously, confidentially or without all of the details, or where 

information is disclosed to the College by a support person in the absence of the complainant, the 

College will nevertheless use the de-identified report/information for the purposes of the College’s 

risk identification, assessment and prevention strategies. 

The College may also provide de-identified reports/information to the home university as required 

or where appropriate. 

SPECIFIC PROCESS FOR RESPONDING TO A REPORT 

Instances of sexual assault reported to the College will be handled sensitively, discretely, fairly, 

objectively and without bias. 

Counselling support services will be offered throughout the process, irrespective of whether the 

complainant wishes to take the matter further. 

1. Initial assessment 

The Head or Deputy Head of College will promptly and fairly conduct an initial assessment, which 

at minimum will include taking measures necessary or appropriate to: 

 protect any person from a risk to safety, health or wellbeing, and/or 

 assist in the effective implementation and progress of any subsequent investigation or 

disciplinary process (whether to be conducted by the College or an external agency). 

As part of the initial assessment, the Head or Deputy Head of College will consider the scope and 

timing of further action, taking all the circumstances into account. 

The Head or Deputy Head of College will respect the wishes and choices of the complainant as to 

how the matter is dealt with, to the furthest extent possible – but the College (as part of its 

commitment to providing a safe place for students and staff to live, work and study) retains a 

discretion to take such action (which may include referring the matter for investigation and/or 

action to police or other external agency) as may be necessary or appropriate in the exercise of 

the College’s duty to take reasonable care to avoid a foreseeable risk of harm to students, staff or 

visitors. 

2. Further action 

The College commits to providing support and assistance (separately) to the complainant and to 

the respondent (where known) throughout the process, including in understanding options, by 

providing relevant information in a timely way, in accessing support services, and in dealing with 

external agencies (where applicable). 



  St Thomas More College Student Handbook – 2018 

 

Page 88 of 111 

 

 

The College will assist complainants and respondents to access support services (including medical 

and legal services), but is not able to provide financial assistance to complainants or respondents 

for such services. The College cannot advocate for either party where that might compromise the 

impartiality, or appearance of impartiality, of the College’s processes. 

The College will inform, and keep informed, both the complainant and the respondent about 

applicable policies and processes, investigation outcomes, and any action the College proposes to 

take. Throughout, the complainant remains free to change their mind about the report at any 

time, including to withdraw it or to say that they do not want any further action taken; that 

decision will be respected and the College will still provide support, information and advice to the 

parties. 

College sanctions and disciplinary action are at the discretion of the Head of College, taking into 

account all information provided by both parties and all the circumstances. 

The College does not have control over external agencies’ responses to any report of sexual assault 

made to external agencies. 

A Procedural Guide to Responding to Sexual Assault is included in Appendix 1 

 

SEEKING SUPPORT – OTHER SOURCES 

Aside from the many sources of support at College, there are many other support services for 

anyone affected by sexual assault. 

Support persons at College can help anyone affected to access these 

services.  

POLICE 

WA Police        000 (Emergency Only) 

         131 444 (Non-emergency) 

 

SARC (SEXUAL ASSAULT RESOURCE CENTRE)  

Emergency Contact 

24 hour Emergency Line for recent sexual assault:   (08) 9340 1828 

Freecall:        1800 199 888 
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Emergency telephone counselling (8.30am and 11.00pm daily): (08) 9340 1828 

Business Hours (8:30am – 5:00pm)     (08) 9340 1820 

 

HOSPITALS  

Please contact a hospital if you need testing and/or treatment for sexually transmitted infection, 
or for any other health issue. 

QEII Medical Centre Emergency Department    (08) 6457 3333 (via switch) 

Sexual and Reproductive Health WA     (08) 9227 6177 

Fremantle Hospital Sexual Health Clinic    (08) 9431 2149 

Royal Perth Hospital Sexual Health Clinic    (08) 9224 2178 

Quarry Health Centre for Under 25s     (08) 9430 4544 

Sexual Health Helpline       (08) 9227 6178 

1800 198 205  

(Country Callers) 

 

COUNSELLING AND SUPPORT SERVICES  

The following organisations offer counselling and/or support services to people who have 
experienced sexual assault or sexual abuse. 

UWA Counselling Service (08) 6488 2423 

Anglicare (08) 9325 7033 

Centrecare (08) 9325 6644 

Mental Health Emergency Response Line 1300 555 788  

(24 hrs) 

http://www.srhwa.com.au/
http://www.quarryhealthcentre.org.au/
http://www.srhwa.com.au/services/sexual-health-helpline
http://www.anglicarewa.com.au/
http://www.centrecare.com.au/
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1800 676 822  

(Country callers) 

Relationships Australia 1300 364 277 

Victim Support Services (08) 9425 2850 
1800 818 988 

National Sexual Assault, Domestic and Family Violence Counselling 
Service 

1800 RESPECT 

 

HEALTH ISSUES  

The following organisations are able to provide information and advice on various health issues. 

AIDS Line (08) 9482 0000 

Adult Mental Health   

Alcohol and Drug Information Service (ADIS) (08) 9442 5000 
1800 198 024  

(Country Callers) 

Office of Mental Health   

WA AIDS Council (WAAC) (08) 9482 0000 

 

ABORIGINAL SERVICES 

These health services are run for Aboriginal people by Aboriginal people. 

http://www.relationships.com.au/
http://www.victimsofcrime.wa.gov.au/V/victim_support_services.aspx
http://www.health.wa.gov.au/services/category.cfm?Topic_ID=5
http://www.dao.health.wa.gov.au/AboutDAO/ClientServicesDevelopment/AlcoholandDrugInformationServiceADIS/tabid/69/Default.aspx
http://www.mentalhealth.wa.gov.au/homepage.aspx
http://www.waaids.com/
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Derbarl Yerrigan Health Service (08) 9421 3888 

Yorgum Aboriginal Corporation (08) 9218 9477 

 

ADDITIONAL INFORMATION  

 Australia Centre for the Study of Sexual Assault (ACSSA)  

Resources relating to sexual assault and sexual abuse 

 Links to Western Australian Guides and Directories for victims of sexual assault 

 https://www.police.wa.gov.au/Your-Safety/Sexual-assault 

 1800RESPECT – National Sexual Assault, Domestic Family Violence Counselling Service 

POLICY REVIEW 

This policy will be reviewed on an annual basis in January of each year, prior to publication in the 

student Handbook to ensure that it is compliant with best practice management and the College’s 

legal obligations. 

 

 

  

http://www.health.wa.gov.au/services/detail.cfm?Unit_ID=485
http://www.healthinfonet.ecu.edu.au/key-resources/organisations?oid=253
http://www.aifs.gov.au/acssa/
http://www.kemh.health.wa.gov.au/services/sarc/documents/links-services-victims-sexual-assault.pdf
https://www.police.wa.gov.au/Your-Safety/Sexual-assault
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APPENDIX 4: STMC SEXUAL HARASSMENT POLICY 

 

 

 

SEXUAL HARASSMENT POLICY 
 

IF YOU NEED HELP OR SUPPORT, CALL: 

 

 1800RESPECT 

 The Deputy Head of College     0409 907 306 

 The Resident Advisor for Health and Wellbeing  0457 934 900 

 The Senior Resident Advisor     0420 801 698 

 The Resident Advisor on Duty    9386 0111 Option 5 

 The Head of College     0488 564 824 

 Your Wing Resident Advisor 

 

THE POLICY 

This Policy is available from the St Thomas More College Reception and the Deputy Head of College. 

The College has also produced Factsheets on Sexual Harassment and Sexual Assault outlining: 

 what constitutes sexual harassment and sexual assault, and 

 what to do if you experience or witness any of those things. 

This is a stand-alone Policy. As far as possible, it is consistent with the College’s OSH Policy and with 

the College’s Code of Conduct. 
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STATEMENT OF COMMITMENT 

The College has a Code of Conduct that is predicated on respect and adherence to basic decency 

in all relationships.  To abuse someone physically or sexually is a violation of the law and our Code 

of Conduct. 

The College commits to taking a proactive approach to reduce as far as possible the risk of sexual 

harassment on campus.  Student leaders and staff will be trained in the issues by SARC (Sexual 

Assault Resource Centre) and the Protective Behaviours Unit of the Archdiocese of Perth.  

The College commits to dealing with any disclosure of sexual harassment in a compassionate and 

comprehensive manner with the physical and emotional welfare of the alleged victim paramount 

at all stages.   

While confidentiality will be maintained where at all possible, should the College believe that the 

resident’s welfare is at risk, emergency contacts and/or next of kin will be sensitively contacted 

and asked to provide support.  (Only giving details of the alleged incident with the permission of 

the alleged victim/complainant). 

St Thomas More College is committed to best-practice management to minimise the incidence 

and effects of sexual harassment. 

We are committed to: 

 a whole-of-community approach to preventing and responding to sexual harassment 

 a zero-tolerance policy towards sexual harassment 

 providing evidence-based education and training for staff and students throughout their time 

at College, and 

 providing trauma-informed support for survivors, internally and/or through referral to 

professional support services. 

We recognise that sexual harassment can have traumatic and devastating impacts on people 

experiencing or witnessing such behaviour. 

 

WHO IS COVERED BY THIS POLICY 

This Policy applies to all St Thomas More College staff and students, and to their visitors and 

invitees, on College grounds. 

It also applies to everyone (College staff, students and their visitors and invitees) attending and/or 

participating in College events and activities, whether held on or outside College grounds. 
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WHAT IS COVERED BY THIS POLICY 

This Policy applies to any and all forms of sexual harassment (see Definitions below) perpetrated 

by, experienced by or witnessed by anyone covered by this Policy. 

 

DISCLOSURE AND REPORTING 

This Policy draws a distinction between disclosing and reporting (see Definitions below). 

This Policy covers how to disclose and how to report sexual harassment to the College and how the 

College will respond. 

Disclosing and reporting to external agencies are not governed by this Policy, but this Policy is not 

intended to preclude or inhibit in any way any disclosing or reporting to any external agency. 

Sexual harassment is unlawful. A complaint process is available through the Equal Opportunity 

Commission (WA). 

 

PROCEDURAL FAIRNESS 

The College will treat complainants and respondents in accordance with accepted principles of 

procedural fairness. 

We acknowledge that complainants should not be adversely treated or affected in any way as a 

result of choosing to disclose or report sexual harassment. 

The College will respect the rights of respondents throughout any investigation and disciplinary 

processes. We acknowledge that respondents are entitled to the presumption of innocence. For 

the purposes of its own investigation and disciplinary processes, the College acts according to the 

civil standard of proof, i.e. proof on the balance of probabilities.  Decisions taken by the College 

will be strongly influenced by the traumatic impact of the alleged incident on the complainant 

regardless of whether or not there is sufficient evidence for the incident to be confirmed. 

The College cannot pursue any formal investigation or disciplinary process where a report is made 

anonymously or without identifying the respondent, but the information will still be used for the 

purposes of the College’s risk identification, assessment and prevention strategies. 

 

ROLES AND RESPONSIBILITIES 

The College is responsible for implementing this Policy and responding to disclosures and reports of 

sexual harassment. 
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Every person covered by this Policy (see Who is covered by this Policy above) is responsible for 

familiarising themselves with and adhering to this Policy. 

Particular office-holders mentioned in this Policy have the particular roles and responsibilities set 

out in this Policy. 

 

DEFINITIONS 

College St Thomas More College of  

48 Mounts Bay Road, Crawley, WA 6009 

Complainant Person who personally experiences or personally witnesses sexual 

harassment and who makes a disclosure or report. 

Disclosure/Disclosing   Any disclosure by a complainant to a support person of sexual harassment 

experienced or witnessed by the complainant; any disclosure of the same 

by a support person to another support person. 

Report/Reporting A formal report by a complainant to the College, as provided for in this 

Policy, of sexual harassment experienced or witnessed by the 

complainant. 

Respondent Person who has, or allegedly has, perpetrated sexual harassment. 

Sexual harassment As defined in the Sex Discrimination Act 1984 (Cth). 

Support person Any person to whom a disclosure of sexual harassment is made. 

 

WHAT BEHAVIOURS ARE CLASSIFIED AS SEXUAL HARASSMENT 

This Policy adopts the definition of sexual harassment in the Sex Discrimination Act 1984 (Cth). 

Sexual harassment can take many different forms – it can be obvious or indirect, physical or 

verbal, repeated or one-off. It can be perpetrated by a person of any gender against a person of 

the same or any other gender. 

Sexual harassment can include: 

 Staring or leering 

 Unnecessary familiarity, such as deliberately brushing up against someone, or unwelcome 

touching 

 Suggestive comments or jokes 

 Insults or taunts of a sexual nature 
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 Intrusive comments or questions about someone’s private life 

 Displaying material of a sexual nature, such as posters or magazines, or social media posts 

 Sending emails or text messages, or sharing photos or social media posts, of a sexual nature 

 Making comments or advances or suggestions of a sexual nature on social media 

 Accessing sexually explicit internet sites 

 Requests for sex or repeated unwelcome requests to go out on dates 

 Criminal sexual behaviour, such as physical assault, indecent exposure, stalking or obscene 
communications. 

 

SEEKING SUPPORT – WITHIN THE COLLEGE 

The College encourages anyone who has experienced or witnessed sexual harassment to seek 

support as soon as possible, so that they can be helped and supported. 

We recognise that sexual harassment can be traumatic and that persons affected often find it 

difficult to talk to someone else about what has happened. 

 

DISCLOSING 

Anyone who experiences or witnesses sexual harassment can talk to a support person about what 

happened/what is happening, about how they feel and about what help and support they may 

need without having to make a formal report – this is called disclosing. 

When it comes to disclosing, the most important person is the complainant. What/how much the 

complainant discloses is up to the complainant. The role of the support person is to listen and to 

offer help and support. 

Anyone (a relative, friend, or other trusted person) can be a support person. 

The following people at the College have received appropriate training in this area, and anyone 

who has experienced or witnessed sexual harassment can seek help and support from these 

people at any time: 

 The Deputy Head of College 

 The Head of College 

 The College Registrar 

 The College’s Executive Assistant 

 All Resident Advisors 

 All Student Club Committee Members 
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The College’s priority is the health, safety and wellbeing of the person who has experienced or 

witnessed sexual harassment, and the most important thing is to ensure that they are safe and 

supported. 

The College acknowledges that disclosure of sexual harassment can also be traumatic for support 

persons. Support persons can also seek support from other support persons. 

The complainant can ask the support person to keep the disclosure confidential, and that will be 

respected, except to the extent that the support person may need to disclose details in order to 

protect any person from a risk to safety, health or wellbeing. 

The opportunities for the College to provide appropriate support, investigate effectively, and  

identify and respond to risks and incidents, may be limited if incidents are disclosed anonymously 

or confidentially or without all of the details. In such cases, the College will still use the de-

identified disclosure (i.e. without disclosing the identity, or any details that may suggest the 

identity, of any person involved in the incident/s) for the purposes of the College’s risk 

identification, assessment and prevention strategies. 

For the same purposes, any member of staff of the College to whom a disclosure of sexual 

harassment is made is required to provide de-identified notice of the disclosure to the Head 

and/or Deputy Head of College. 

The College may also provide de-identified disclosure to the home university  as required or where 

appropriate. 

 

REPORTING 

A complainant may choose to make a formal report of sexual harassment – this is called reporting. 

Reporting can happen at any time, whether before, after or instead of disclosing. 

A support person cannot make a report of sexual harassment disclosed to them, because the 

College cannot be sure that the complainant wants that formal step to be taken. A support person 

can assist a complainant to make a report, including be with the complainant when the report is 

made. 

The Specific Points of Contact at the College for reporting are the Deputy Head of College and the 

Head of College. 

A report can be made in person, over the phone, or in writing: 

 Deputy Head of College, Mrs Bec Wood: r.wood@stmc.uwa.edu.au / 0409 907 306 

 Head of College, Mr Tom Mitchell: t.mitchell@stmc.uwa.edu.au / 0488 564 824. 

mailto:master@stmarkscollege.com.au
mailto:raphaela.oest@stmarkscollege.com.au
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The College will acknowledge receipt of the report, acknowledge the complainant’s experience 

and make clear that the complainant’s safety and wellbeing is the first priority. 

A complainant is free to change their mind about the report at any time, including to withdraw it or 

to say that they do not want any further action taken. That decision will be respected and the 

College will still provide support, information and advice to the complainant. 

The complainant can make a report anonymously, or without reporting all of the details, and that 

will be respected, except to the extent that the Head/Deputy Head may need to take action to 

protect any person from a risk to safety, health or wellbeing. 

It may be important to report an incident as soon as possible, so that the College can provide 

appropriate support, investigate effectively, and identify and respond to safety risks. Having said 

that, the College recognises that reporting can be traumatic and is ultimately the decision of the 

complainant, and the College does not impose any time limit for reporting. 

The opportunities for the College to provide appropriate support, investigate effectively, and 

identify and respond to risks and incidents, may be limited if: 

 a report is made anonymously, confidentially or without all of the details 

 significant time has passed between the incident and reporting 

 the complainant and/or the respondent is/are no longer at the College, and/or 

 information is disclosed to the College by a support person in the absence of the complainant. 

Where reports are made anonymously, confidentially or without all of the details, or where 

information is disclosed to the College by a support person in the absence of the complainant, the 

College will nevertheless use the de-identified report/information for the purposes of the College’s 

risk identification, assessment and prevention strategies. 

The College may also provide de-identified reports/information to the home university as required 

or where appropriate. 

 

SPECIFIC PROCESS FOR RESPONDING TO A REPORT 

Instances of sexual harassment reported to the College will be handled sensitively, discretely, fairly, 

objectively and without bias. 

Counselling support services will be offered throughout the process, irrespective of whether the 

complainant wishes to take the matter further. 

1. Initial assessment 

The Head or Deputy Head of College will promptly and fairly conduct an initial assessment, which 

at minimum will include taking measures necessary or appropriate to: 
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 protect any person from a risk to safety, health or wellbeing, and/or 

 assist in the effective implementation and progress of any subsequent investigation or 

disciplinary process (whether to be conducted by the College or an external agency). 

As part of the initial assessment, the Head or Deputy Head of College will consider the scope and 

timing of further action, taking all the circumstances into account. 

 

The Head or Deputy Head of College will respect the wishes and choices of the complainant as to 

how the matter is dealt with, to the furthest extent possible – but the College (as part of its 

commitment to providing a safe place for students and staff to live, work and study) retains a 

discretion to take such action (which may include referring the matter for investigation and/or 

action to police or other external agency) as may be necessary or appropriate in the exercise of 

the College’s duty to take reasonable care to avoid a foreseeable risk of harm to students, staff or 

visitors. 

2. Further action 

The College commits to providing support and assistance (separately) to the complainant and to the 

respondent (where known) throughout the process, including in understanding options, by 

providing 

relevant information in a timely way, in accessing support services, and in dealing with external 

agencies (where applicable). 

The College will assist complainants and respondents to access support services (including medical 

and legal services), but is not able to provide financial assistance to complainants or respondents 

for such services. The College cannot advocate for either party where that might compromise the 

impartiality, or appearance of impartiality, of the College’s processes. 

The College will inform, and keep informed, both the complainant and the respondent about 

applicable policies and processes, investigation outcomes, and any action the College proposes to 

take. Throughout, the complainant remains free to change their mind about the report at any 

time, including to withdraw it or to say that they do not want any further action taken; that 

decision will be respected and the College will still provide support, information and advice to the 

parties. 

College sanctions and disciplinary action are at the discretion of the Head of College, taking into 

account all information provided by both parties and all the circumstances. 

The College does not have control over external agencies’ responses to any report of sexual 

harassment made to external agencies. 
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SEEKING SUPPORT – OTHER SOURCES 

Aside from the many sources of support at College, there are many other support services for 

anyone affected by sexual harassment. 

Support persons at College can help anyone affected to access these services.  

POLICE 

WA Police        000 (Emergency Only) 

         131 444 (Non-emergency) 

 

COUNSELLING AND SUPPORT SERVICES 

 

UWA Counselling Service (08) 6488 2423 

Anglicare (08) 9325 7033 

Centrecare (08) 9325 6644 

Mental Health Emergency Response Line 1300 555 788  

(24 hrs) 
1800 676 822  

(Country callers) 

Relationships Australia 1300 364 277 

Equal Opportunity Commission (WA) (08) 9216 3900 

National Sexual Assault, Domestic and Family Violence Counselling 
Service 

1800 RESPECT 

 

http://www.anglicarewa.com.au/
http://www.centrecare.com.au/
http://www.relationships.com.au/
http://www.eoc.wa.gov.au/
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POLICY REVIEW 

This policy will be reviewed on an annual basis in January of each year, prior to publication in the 

student Handbook, to ensure that it is compliant with best practice management and the College’s 

legal obligations. 
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APPENDIX 5: STMC FACT SHEETS ON SEXUAL ASSAULT, SEXUAL HARASSMENT 

AND SEXUAL VIOLENCE 

 

SEXUAL ASSAULT: FACT SHEET 

It is very important to the safety and wellbeing of everyone who lives or works at (or visits) our 

College that no-one suffers any form of assault, including sexual assault. 

WHAT IS SEXUAL ASSAULT? 

Sexual assault can include anything sexual that makes you feel scared or uncomfortable. 

Sexual assault can involve strangers or people you know. It is never OK for anyone, no matter what 

their relationship to you, to subject you to something you are not comfortable with. Every person 

has the right to say what happens to their body. 

WHAT FORMS CAN SEXUAL ASSAULT TAKE? 

Sexual assault can take many different forms. It can include: 

 Any sexual activity without informed consent 

 Doing sexual things to you when you can't make the kinds of choices you would normally make 

– for example, when alcohol or other drugs have left you confused about what is happening or 

what you are agreeing to (see below on Consent) 

 Touching any part of a person’s body in a sexual way without their consent 

 Exposing one’s genitals or 'flashing' 

 Watching a person when they are naked or doing sexual things 

 Taking off a condom before or during sex without the other person’s consent 

 Posting sexual pictures of a person on the internet or sharing them via social media 

 Making someone watch or be in pornography (videos or photos of sex or sexual things) 

 Sexual harassment (any words or behaviour of a sexual nature that makes you feel offended, 

humiliated or intimidated – see our Sexual Harassment Factsheet) 

 Sexual coercion (anyone pressuring you, or tricking you, in any way to have sex with them). 
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CONSENT 

Any form of sexual touching or sexual activity without consent is sexual assault. 

If you consent to sex it means you want to have sex at that time with that person. When sexual 

activity happens without consent it becomes sexual assault. 

There is no consent if you are being forced. However, consent means more than just saying yes or 

not being forced – it needs to be informed. 'Informed consent' means there is nothing stopping 

you from freely choosing whether or not to consent, or from understanding what you are 

consenting to. 

Informed consent can't happen if: 

 You are passed out or unconscious — this might be due to drugs, alcohol or a violent assault 

 You are asleep 

 You are conscious, but the effects of alcohol or other drugs leave you unable to say what you 

do or don't want 

 The other person tricks you into thinking they are someone else 

 The other person makes you feel too scared or pressured to say no 

 The number of perpetrators makes you too scared to refuse or resist, or makes it impossible for 

you to do so. 

 

OTHER THINGS YOU NEED TO KNOW ABOUT CONSENT 

Consent needs to happen every time. Just because you agreed to have sex once doesn't mean you 

agreed to have it at any other time. 

Everyone needs your consent. Just because you are in a relationship with someone doesn't mean 

they can have sex with you whenever they want – they still need your consent. 

Consent has to happen at every step. Just because you agreed to do one sexual thing with  

someone, doesn't mean they can do other sexual things to you – you still need to agree. 

Showing interest isn't consent. Giving someone attention, agreeing to go on a date or flirting with 

them isn't consent – you have the right to say no at any time. 

Make sure you have consent. Each and every time you engage in any sexual activity, ranging from 

touching or kissing to having sex, you must always have the other person's consent. 

IT IS A CRIME TO GO AHEAD WITH ANY SEXUAL ACTIVITY IF YOU: 

 know that the other person does not consent 

 think that the person might not be consenting, or 

 do not give any thought to whether or not the other person is consenting. 
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COLLEGE POLICY 

St Thomas More College is firmly committed to the safety and wellbeing of all students, staff and 

visitors and works continuously to foster respectful relationships between all members of our 

College community. 

Any form of sexual assault is contrary to the stated values of our College. Students, staff and 

visitors must not engage in any such behaviour. 

Our full Sexual Assault Policy is available on our website in the College Handbook, or in hard copy 

from Reception or the Deputy Head of College. 

WHAT IF I HAVE EXPERIENCED SEXUAL ASSAULT? 

If you have experienced or witnessed sexual assault, we encourage you to seek support, for your 

own wellbeing. 

At any stage, you may speak with any of the following people at College, who have all received 

appropriate training and who will respond compassionately and discreetly to support you: 

 The Deputy Head of College     0409 907 306 

 The Resident Advisor for Health and Wellbeing  0457 934 900 

 The Senior Resident Advisor     0420 801 698 

 The Resident Advisor on Duty    9386 0111 Option 5 

 The Head of College     0488 564 824 

 Your Wing Resident Advisor 

 

The most important thing is to ensure that you are safe and supported. Our priority is your health, 
safety and wellbeing. 

Disclosing:  You can talk to a support person about sexual assault you have experienced or 

witnessed, how you feel, and what help and support you need without having to make a formal 

report – this is called disclosing. 

When it comes to disclosing, the most important person is you. You only need to tell us what you 

want to tell us. We will ask you what help and support you need. 

Reporting: If you choose to – whether before or after disclosing – you may make a formal report 

of sexual assault; this is called reporting. 

A report may be made to the Deputy Head of College or the Head of College. 

A report can be made in person, over the phone, or in writing: 

 Deputy Head of College, Mrs Bec Wood: r.wood@stmc.uwa.edu.au / 0409 907 306 

http://www.stmc.uwa.edu.au/our-college/our-college-handbook
mailto:master@stmarkscollege.com.au
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 Head of College, Mr Tom Mitchell: t.mitchell@stmc.uwa.edu.au / 0488 564 824. 

You may also choose to report sexual assault to the police. 

You may ask a support person – a friend or family member, or someone you trust at College – to 

help you make a report or to be with you when you make a report. 

We will respond to a report of sexual assault quickly. We will keep you informed about what is 

being done in response to the report. At all times, you and anyone else affected will be offered 

support. You can change your mind about the report at any time and will still be supported. 

  

mailto:raphaela.oest@stmarkscollege.com.au


  St Thomas More College Student Handbook – 2018 

 

Page 106 of 111 

 

 

 

 

SEXUAL HARASSMENT: FACT SHEET 

It is very important to the safety and wellbeing of everyone who lives or works at (or visits) our 

College that no-one suffers any form of harassment – that includes sexual harassment. 

 

WHAT IS SEXUAL HARASSMENT? 

Any words or behaviour of a sexual nature may be sexual harassment if they would – intentionally 

or unintentionally – cause another person to be offended, humiliated or intimidated. 

Sexual harassment can take many different forms – it can be obvious or indirect, physical or 

verbal, repeated or one-off. It can be perpetrated by a person of any gender against a person of 

the same or any other gender. 

Sexual harassment can include: 

 Staring or leering 

 Unnecessary familiarity, such as deliberately brushing up against someone, or unwelcome 

touching 

 Suggestive comments or jokes 

 Insults or taunts of a sexual nature 

 Intrusive comments or questions about someone’s private life 

 Displaying material of a sexual nature, such as posters or magazines, or social media posts 

 Sending emails or text messages, or sharing photos or social media posts, of a sexual nature 

 Making comments or advances or suggestions of a sexual nature on social media 

 Accessing sexually explicit internet sites 

 Requests for sex or repeated unwelcome requests to go out on dates 

 Criminal sexual behaviour, such as physical assault, indecent exposure, stalking or obscene 

communications. 
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THE LAW 

Sexual harassment is unlawful, under the Sex Discrimination Act 1984 

(Cth). That Act says that a person sexually harasses another person if: 

 the person makes an unwelcome sexual advance, or an unwelcome request for sexual 

favours, to the person harassed, or 

 engages in other unwelcome conduct of a sexual nature in relation to the person harassed, 

 

in circumstances in which a reasonable person, having regard to all the circumstances, would have 

anticipated the possibility that the person harassed would be offended, humiliated or intimidated. 

 

COLLEGE POLICY 

St Thomas More College is firmly committed to the safety and wellbeing of all students, staff and 

visitors and works continuously to foster respectful relationships between all members of our 

College community. 

Any form of sexual harassment is contrary to the stated values of our College. Students, staff and 

visitors must not engage in any such behaviour. 

Our full Sexual Harassment Policy is available on our website in the College Handbook, or in hard 

copy from Reception or the Deputy Head of College. 

 

WHAT IF I HAVE EXPERIENCED SEXUAL HARASSMENT 

If you have experienced or witnessed sexual harassment, we encourage you to seek support, for 
your own wellbeing. 

At any stage, you may speak with any of the following people at College, who have all received 

appropriate training and who will respond compassionately and discreetly to support you:  

 The Deputy Head of College     0409 907 306 

 The Resident Advisor for Health and Wellbeing  0457 934 900 

 The Senior Resident Advisor     0420 801 698 

 The Resident Advisor on Duty    9386 0111 Option 5 

 The Head of College     0488 564 824 

 Your Wing Resident Advisor 

The most important thing is to ensure that you feel safe and supported. Our priority is your health, 

safety and wellbeing. 

http://www.stmc.uwa.edu.au/our-college/our-college-handbook
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Disclosing: You can talk to a support person about sexual harassment you have experienced or 

witnessed, how you feel, and what help and support you need without having to make a formal 

report – this is called disclosing. 

When it comes to disclosing, the most important person is you. You only need to tell us what you 

want to tell us. We will ask you what help and support you need. 

Reporting: If you choose to – whether before or after disclosing – you may make a formal 

complaint about sexual harassment; this is called reporting. 

A report may be made to the Deputy Head of College or the Head of College. 

A report can be made in person, over the phone, or in writing: 

 Deputy Head of College, Mrs Bec Wood: r.wood@stmc.uwa.edu.au / 0409 907 306 

 Head of College, Mr Tom Mitchell: t.mitchell@stmc.uwa.edu.au / 0488 564 824. 

You may ask a support person – a friend or family member, or someone you trust at College – to 
help you make a report or to be with you when you make a report. 

We will respond to the report promptly. We will keep you informed about what is being done in 

response to the report. At all times, you and anyone else affected will be offered support. You can 

change your mind about the report at any time and will still be supported. 

  

mailto:master@stmarkscollege.com.au
mailto:raphaela.oest@stmarkscollege.com.au
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SEXUAL MISCONDUCT: FACT SHEET 

It is very important to the safety and wellbeing of everyone who lives or works at (or visits) our 

College that everyone feels: 

 Safe 

 Valued 

 Respected 

 Treated fairly 

 Treated as an equal. 

‘Sexual misconduct’ describes a range of behaviours from sexism and gender discrimination to 
sexual harassment and sexual assault. 

These various behaviours are considered to lie along a continuum. Sexist language and behaviour 

are more common than extreme forms of abuse such as sexual assault, but behaviours often 

considered harmless (at least by those engaging in them) are linked with more violent forms of 

abuse. 

Sexual misconduct is gendered in that the majority of incidents are perpetrated by men against 

women, but it is experienced by men, women and transgender people, and perpetrated by men 

and women against people of the same or another gender. 

People who experience or witness sexual misconduct may feel uncomfortable, disrespected, 

demeaned, degraded and unsafe. 

No St Thomas More resident should cause any other St Thomas More resident – or anyone else – 
to feel that way. 

These feelings are not the “problem” of the person who experiences or witnesses the sexual 

misconduct. Feeling humiliated or intimidated is not “political correctness” or an inability to “take 

a joke”.  Sexual misconduct is a problem in the person who engages in it. 

It is the responsibility of everyone to speak out against it. 
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WHAT IS SEXISM? 

Sexism or gender discrimination is prejudice or discrimination based on a person’s sex or 

gender. Sexist behaviours can include: 

 Sexist language – language that devalues members of a particular gender 

 Gender-specific negative terms – language carrying negative implications based on a person’s 

gender or used only against members of a particular gender 

 Occupational sexism – discriminatory practices, processes or actions based on a person’s gender 

 Objectification – treating a person as a “tool” for another’s purposes; treating a person as 

interchangeable with all other members of the particular gender; denying a person free 

and independent choice or decision-making; treating a person as if there is no need for concern 

for their own experiences or feelings 

 Reduction – treating a person as identified with their body or body parts; treating a person 

primarily in terms of how they look or appear; treating a person as if they lack the capacity or 

right to speak 

 Stereotyping – adopting views or attitudes about a person based only on their membership of 

a particular gender 

 Gender roles – assigning to a person particular norms or expectations of behaviour or activity, 

or of their status or relationship to others, based on their gender. 

As racism denies rights, freedoms and respect to people based only on the colour of their skin, so 

sexism denies rights, freedoms and respect to people based only on their gender – as if they are 

inherently inferior by virtue of one arbitrary characteristic. 

 

WHAT IS SEXUAL HARASSMENT? 

Sexual harassment is any words, behaviour or activity of a sexual nature that offends, humiliates or 

intimidates. 

See our Sexual Harassment Factsheet available on our website in the College Handbook, or in hard 

copy from Reception or the Deputy Head of College.  

 

WHAT IS SEXUAL ASSAULT? 

Sexual assault is any behaviour of a sexual nature that makes you feel scared or 

uncomfortable. Any form of sexual touching or sexual activity without informed consent is 

sexual assault. 

See our Sexual Assault Factsheet available on our website in the College Handbook, or in hard copy 

from Reception or the Deputy Head of College. 

  

http://www.stmc.uwa.edu.au/our-college/our-college-handbook
http://www.stmc.uwa.edu.au/our-college/our-college-handbook
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COLLEGE POLICY 

St Thomas More College has a clear policy of zero tolerance of sexism, gender discrimination, 

sexual harassment and sexual assault of every kind. These behaviours are prohibited for all 

residents and their visitors/guests. 

This policy is part of our commitment to addressing inequality and promoting diversity, inclusion, 

responsibility and respect. It is part of our commitment to building a community in which 

everyone is safe (physically and mentally), valued and respected. 

 

WHAT IF I HAVE EXPERIENCED OR WITNESSED SEXUAL MISCONDUCT? 

We encourage you to seek support, for your own wellbeing. 

At any stage, you may speak with any of the following people at College, who have all received 

appropriate training and who will respond compassionately and discreetly to support you:  

 The Deputy Head of College     0409 907 306 

 The Resident Advisor for Health and Wellbeing  0457 934 900 

 The Senior Resident Advisor     0420 801 698 

 The Resident Advisor on Duty    9386 0111 Option 5 

 The Head of College     0488 564 824 

 Your Wing Resident Advisor 

The most important thing is to ensure that you feel safe and supported. Our priority is your health, 

safety and wellbeing. 

For more information, see our Sexual Harassment Policy and Sexual Assault Policy, available on our 

website in the College Handbook, or in hard copy from Reception or the Deputy Head of College. 

 

http://www.stmc.uwa.edu.au/our-college/our-college-handbook
http://www.stmc.uwa.edu.au/our-college/our-college-handbook

